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POLICY VIHI-L: SUBSIDIZED GUARDIANSHIP
’ 021/20132

ANNUALPROGRESS REPORT and REVIEW of SUBSIDIZED GUARDIANSHIP AGREEMENT - - - Formatted: ungerine

An annuai progress report and review of the subsidized guardianship agreement arei areis required annually in arder*— - ‘{ Formatted: Justified

for the subsidized guardianshig and subsidized guardianship payments of any amount or payment rate to - [Formatted: Underline

continue, Theis progress report and review shall be conducted by the | Division_of Family Services (DCFS)

Permanency Specialist or designee while_ ual o '&orn'latted: Underline

f.he Ofﬂce of chlef COunseI shall file thg annual progress report with
the court, An accounting of the guardianshin subsidy is not required. Documentation of continued eligibllity is '{F""mattem Underline

) L)

required for the review. The subsidized guardianship payments granted at the time of review will reflect the
child’s current, documented level of need.

PROCEDURE VIII-L1: Initial Subsidized Guardianship Program Determination

0143/2013%

If 2 goal ofa guardianship with a relative has been determined to be In the chl|d s best interest, the FSW will:_ { Formatted: Ungerline

A. Gather and review all relevant documentation to determine the child’s ehg|b|||ty for the Subsidized
Guardianship Program.

B. Complete CFS-435-A: Subsidized Guardianship Program Application and Checklist with the child (if age
appropriate}, prospective relative guardians, and child’s biological parents (if appropriate) to make the
initial determination that the child and prospective relative guardians meet all subsidized guardianship
eligibllity requirements.

€. Subrnit the completed CF5-435-A to the FSW Supervisor for review and approval and attach the following - "grmattu:l: Underline
to complete the referral packet:
1} Casehistory memarandum *~ = = "| Formatted: List Paragraph, Numbered + Level; ]
2) CF5-404: Medical Report 1 + Numbering Styte: 1, 2, 3, ... + Startat: 1 +
3) CFS-446:1n Home Consultation VYisit Report Alignment: Left + Aligned at: 0.75" + Indent
4} _CFS475-A: Initial Checklist for Foster/Adoptive Home Assessment at: 1
S} Fina] SAFE Hame Study Report or Update, as applicable
6) CasePlan {updated to reflect guardianship goal and other required program information; see
Case Plan Requirements for Subsidized Guardianshig in policy section ahove)
7)__Court Orders {documenting reasonable efforts ruling out reunification and adoption)
8) Court Reports (file marked}
9)__CHRIS Notes refevant to the subsidized guardianship referral (e.g, yisitations, staffing home - [ Formatted: Font: +Body (Calibri), 10 pt, ]
yisity; adogtion specialist involvement ang/ar sgryvices) Underline i
10} Notarlzed statement from reIatlve VEFIf\,’II‘IE discussion of aH germanencv Optmns avaltabie and T { Formatted: Underline j
understandlng of those options as well as decision to eiect guardianship and apply fora subSIdv X i~ { Formatted: Font: +Body (Calibrl), 10 pt, J
11} Any other documentation that would be important to the child’ scase (education __+7~_ | Ungerline
records, DDS, 5515 SA, medlcal passport, child consent form theraplst or counsellng reports)- o \\\ ‘LFormatted: Underine j
D. If the FSW Supervisor B

' Formatted: List Paragraph, Numbered + Level:

1} Oenies moving forward with the subsidized guardianship arrangement, proceed to Procedure VilI-L2: ol Numbering Style: 1, 2, 3, .. + Start at: 1 4
Denial of Subsidized Guardianship Arrangement. .“\ Alignment; Left + Aligned at: 0.75" + Indent
2) Approves moving forward with the subsidized guardianship arrangement: Va1t
a) Update the chiid’s case plan in CHRIS to describe the ways in which the child meets the eligibifity " 1 Formatted: Font: +Body (Cafibri), 10 pt, 1
requirements for a subsidized guardianship arrangement to inctude: * | Undertine
L steps the agency has taken to determine that it is not appropriate for the child to be {Ermatted: Font: +Body (Calibri), Undertine ]

returned home or adopted;
ii. reasons for any separation of siblings during placement; the efforts made to place
currently separated siblings together, the efforts made to provide frequent visitation or
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other ongoing interaction between siblings not placed together; and efforts to reunify
separated siblings in the same home;

iil.  reasons why a permanent placement with an appropriate and willing relative through a
Subsidized Guardtanship arrangement is in the child’s best interest;

iv.  efforts that the Division has made to discuss adoption by the child's relative foster
parent as a more permanent alternative to legat guardianship and, in the case of a
relative foster parent who has chosen not to pursue adoption, documentation of those
reasons;

v.  efforts made by the Division to discuss with the child’s parent(s) subsidized guardianship
arrangement, or the reasons why the efforts were not made;

vi. process in place to allow for a successor guardian in the event that the relative guardian
of the child des or Is no longer able to care for the child;
vii. any appropriate transiticnal youth services for those youth who exit foster care at or

after the age of 16; and,

b) Notify the child's biclogical parents {if appropriate), attorney ad {item, OCC representative,
parent counse! (if applicable), and DCFS Permanency Specialist or designee that the child and
prospective relative guardians would like to proceed with the subsidized guardianship
arrangement.

¢) Provide the DCFS Permanency Specialist or designee with all pertinent documentation including:

i Copy of CF5-435-A: Subsidized Guardianship Program Application and Checklist

ii. Copy of CFS-404: General Medical Report for each relative guardian and all appropriate
household members

iii. Copy of prospective relative guardian’s CFS446: In Home Consultation Visit Report

iv.  Copy of prospective relative guardian’s SAFE Home Study

d} If the DCFS Permanency Specialist or designee determines that:

i Allinitial eigibility and case plan criteria have been met, notify the FSW to proceed with
subsidized guardianship determination meeting arrangements to discuss the Subsidized
Guardianship Program (per Procedure Vill-L3; Subsidized Guardianship Determination
Meeting); or,

ii. Alt eligibiiity and case plan criteria have not been met, then discuss with the DCFS
Permanency Specialist or designee how to meet said criteria and/or other possible
permanency-options or proceed to Procedure VIII-L2: Denial of Substdized Guardia nship
arrangement, as applicable.

The FSW Supervisor will:
A. Conference with the FSW as to the appropriateness of a guardianship arrangement supported by a
subsidy for the child with the prospective relative guardians.

B. Review the compieted CF5-435-A: Subsidized Guardianship Application and Checklist and other required | - { Formatted: Underline

referral packet documentation,
C. Notify FSW of approval or denial to move forward with the subsidized guardianship arrangement.
D. Notify the Area Director of any approval or denial to move forward with a subsidized guardianship
arrangement.

The DCFS Permanency Specialist or designee will:

A.  Review each submitted CF5-435-A; Subsidized Guardianship Program Application and Checklist and other
supporting documentation to determine if the family meets the initial eligibility and case plan criteria to
further pursue a subsidized guardianship arrangement,

B. Make the determination as to whether it is appropriate to continue pursuing the subsidized guardianship
arrangement and either:

1) Notify the FSW, FSW Supervisor, and Area Director to proceed to Procedure VIII-L3, if the subsidized
guardianship arrangement is appropriate; or,
2)  Notify the FSW, FSW Supervisor, and Area Director that a subsidized guardianship arrangement is not
currently appropriate and

a) Discuss how t0 meet needed criteria;



EXCERPTS, Policy VIll-L: Subsidized Guardianship-EXCERRT

b} Discuss other possible permanency options; or
¢} Instruct FSW to proceed to Procedure ViII-L2: Denial of Subsidized Guardlanship Arrangement.

PROCEDURE VIii-L5: Subsidized Guardianship Agreement Finalization
D133/2013%

The DCFS Permanency Specialist or designee will:

+- = - { Formatted: Indent: Left: 0.5%, Nobulletsor |
numbering _J
J

OCC attorney who will use the infarmation on the form to prepare the guardianship petition, S o ~ {Formatted: Underiine
* #8. Draft and complete the CF5-435-F: Subsidized Guardianship Agreement with the prospective guardians
and FSW prior to the guardianship hearing.
8-C. Submit the CF5-435-F to the Foster Care Manager or designee for review and approval,
&0, Sign the CF5-435-F.

) '[ Formatted: Font: 10 pt, Font color: Auta

The Foster Care Manager or designee will:
A. Review the CFS-435-F: Subsidized Guardianship Agreement and approve or deny as appropriate.
B. Inform the DCFS Permanency Specialist or designee of approval or denial.

The FSW will: :
A.  Assist the DCFS Permanency Specialist or designee in completing the CFS-435-F: Subsidized Guardianship
Agreement with the prospective guardian(s) prior to the guardianship hearing.
B. Ensure all signatures required on the CFS-435-F are obtained.

The FSW Supervisor will:
A. Conference with the FSW regarding decisions retated to and preparation for the finalization of the
subsidized guardianship agreement.
B. Inform the Area Director of issues related to pursuing the subsidized guardianship arrangement for the
child.

PROCEDURE VIII-L7: Annuai Subsidized Guardianship Review
I 011/2013%

The DCFS Permanency Speciallst or designee will:

] A:  Mail the reiative guardlans the CFS-435-G: Annuai Progress Report and Subsidized Guardianship
Agreement Review at least 60 calendar days before the anniversary date of the finalization of the famify’s
Subsidized Guardianship Agreement with instructions to return in the provided SASE:

1} Thecompleted CF5-435-G; and,
2) Required documentation:
a} For non-school-age children, documentation must include:
i Up-to-date immunization records; and,
ii.  Atyped statement on letterhead from the child’s Early Intervention Services
provider indicating the child’s participation and progress, if applicable; and,
Tid. A typed statement on letterhead from the child’s daycare provider confirming
ensollment, if applicable.
b} For school-age children, documentation must include:
i Up-to-date immunization records; and,
iil.  Awritten confirmation on letterhead from the child’s Arkansas Department of
Education accredited school or home school program verifying enraliment and
regular attendance; and,

e [ Formatted: Underline ]
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ii. A copy of the child’s up-to-date Individualized Education Plan (IEP), if
applicable.
For children ages 18 up to the age of 21, documentation must include:
i. A current transcript from the child’s secondary education, post-secondary, or
vocational education program, as applicable; or,
Atyped statement on letterhead from the person responsible for managing
the child’s program or activity designed to promote, or remove barriers to,
employment confirming the child’s enrollment and participation; or,
The mast recent pay stubs from the child’s employer indicating that the child is
working at teast 80 hours per month for that particular employer; or,
A typed statement on letterhead from the child’s medical professional stating
the reason for which the child is incapable of meeting the education or
employment requirements listed above,
For all children who are approved for a special guardianship subsidy, also request that the refative _
Buardians Frast-attach current documentation received from the service provider outlining:
1) Current diagnosis, prognosis, and summary of treatment services for the previous year.
2) An estimated expense summary of services which will be necessary to meet the special needs of
the child and/or a description of any high-level care routine provided by the relative(s) to meet
the child’s special needs.

c)

Document in CHRIS date the CF$-435-G is mailed g the refative guardians.
if the family has not returned the completed CFS-435-G and required docymentation within 30 calendar
days from the date the form was mailed, contact the famély by phone to ensure that said dacuments wiil

be delivered to the DCFS Permanencg Specialist within two weeks,

Rewew and related supporting documentation -prior to the anmversary date of finalization of the famlly 5
subsidized guardianship agreementat the-anpuaireview:
1) I the supporting documentation shows that the child’s condition has not changed;
al gsSend completed copy of CF5- 435-G with DCFS Permanency Specialist signaturecontirmationto «
the family noting that the subsidized guardianship agreement will continue unchanged for the

forthcoming year-3nd-make-appropdiateupdatesin CHRIS,
bl Send the original CFS-435-G with signatures to OCC designee to file with the circuit court.

¢} _Maintain a copy of the completed CFS-435-G with signatures in guardian record.

v
\

3 )d) Enter ggproprlate CHRIS updai‘es

3}2] If the supporting documentation shows that the child’s condition or status within the home has
changed such-thatonathertype-efand the change(s) warrant a revision of the subsidized
guardianship agreement is-needed-or termination of theat agreem ent-s-warranted:
al__Schedule a meeting with the relative guardians and Foster Care Manage or designee to discuss
needed revisions or termination_including any requests for special subsidy rates.
#H, Jfarequestfora special subsidy rate has been made, the subsidy wifl remain the same 4.

until the special sub5|dv is approved, Approval is not guaranteed.-
b}__Revise CF5-435-F: Substdized Guard|anshlp Agreement lfa-:rapproprrate and complete CFS5-435-G

-

Provide copy of compieted CFS-435-G and new CFS-435-F to fams!y

Provide origina! CF5-435-G with signatures tg OCC designee to file with the circuit court,
Maintain a copy of completed CF5-435-F and CFS-435-G in the guardian record,

. atetorm incolas .y !
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#c) Enter recessaprappropriate CHRIS updates.
E. _)f relative guardianis) does not submit CF$-435-G and/or requested documentation within the required

=~ . - - Formatted: Font: Callbri )

tlmefra me_ " { Formatted: List Paragraph, Numbered + Level:
1) Complete CFS-435-G and CFS435-H: Motice of Modification or Termination to Subsidized % 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Guardianship Agreement, \\ Alignment: Left + Aligned at: 0.25" + Indent
2) gSpend the family acopy of the completed CF5-435-G and CF$-435-H indicating termination of w LAt &5
- T = - Y
the agreement and associated payments and beneflts ' ‘\{ Formatted: Underline }
3] File the original CFS435G and CFS-435-H in the e . ‘\\ Formattes: List Paragraph, Numbered + Level:
4} Enter apprepriate CHRIS updates mcludmg termination af subsidized guarmansmp pavments‘ - B *‘::\ 1 + Numbering Style: 1, 2, 3, ... + Startat: 1 +
A Alignment: Left + Afigned at: §.75” + Indent
ﬂ .n\ T

The Foster Care Manager or designee will:

A. Conference with the DCF$ Permanency Specialist or designee as needed regarding decisions related to o
annual reviews of subsidized guardianship arrangements.
B. Participate in meetings with the relative guardians and DCFS Permanency Specialist or designee when o
discussing revisions to a subsidized guardianship agreement. it !
€. Submit any requests for an increase in a guardianship subsidy to the DCFS Director or designee for review.
QCCwili; L L : -
A, File CF§-435 G- Annual Progress Rey ort and Subsidized Guard»anshn Agreement Review Wlth the circuit ﬁ\‘

8.

court.

Conference with DCFS Permanency Spetialist as appropriate.

A L. L R
The DCFS Director will:
A—Review requests for increases in subsidized guardianship payments and approve ordenyas

appropriate.

m‘ \‘ [Formatted Fonk: Calioni

u\“l

Formatted: Font: Calibri

[ Formatted: Underline

! { Formatted Font: Calbri

u"‘LFormatted Font: Calibrl

““[ Formatted: Undertine

X “'[ Formatted: Font: Caiibri
i

n “{ Farmatted; Underline

- \\ { Formatted: Font: Calibri

\‘ [iurmatted Font: Calibri

[ Formatted: Underline

(. SN . W N S S W

H
|
*u‘\ "
n
\ ‘I\
L "
\ At

at: 0.5°

Formatted: List Paragraph, Numbered + Level:
1 + Numbering Style: A, B, C, ...
Alignment: Left + Aligned at: 0.25" + Indent

+ Startat: 1 +

- + ' Formatted: Font; Caliri
1

\‘ ‘\“LFormatted. List Paragraph

‘\[ Formatted: Font: Calibri

A\,__.JL__/ —

)

1

Formatted: List Paragraph, Numbered + Level:
I + Numbering Style: A, B, C, ... + Startat; 1 +

! | Alignment: Left + Aligned at: ©.75" + Indent

1
il

ag: 1"

[_Formatl:ed: List Paragraph ?




