POLICY VI-F: CASE REVIEW JUDICIAL HEARINGS FOR CHILDREN IN OUT-OF-HOME
PLACEMENT

following a probable cause hearing, an adjudication hearing shall be held to determine whether the allegations in a
petition are substantiated by a preponderance of the evidence. The dependency-neglect adjudication hearing shall
be held within 30 days after the probabie cause hearing under A.C.A. § 9-27-315. Onﬂmotlon of the court and
parties for good cause shown, it may be continued for no more than 30 days followmg\%fust 30 days (i.e., up
to 60 days after the probable cause hearin Ho ver if nece ary an re|ev nte dence . be obtained in

( .e., up to 90 days after the probable cause hearing) upon motion of the cgﬁ or any m 7

In dependency-neglect cases, a written adjudication order shall be filed by the court-within 30 f the date of the
hearing or prior to the next hearing, whichever is sooner. The Offlce ofchlef Counsel (Oc ) is res bié for drafting
and filing court orders. The court can determine the case dusposmon the adjudication’ or. at a sepéarate hearing. A
disposition determines what actions the agency will take in the case % -

A judicial determination as to whether reasonable efforts vﬁre made or wet/@gﬁot reg%lfed to prevent removal
must be made no later than 60 days from the date thg child is removéd‘yﬂ'nm the home. If a judicial
determmataon concermng reasonable efforts to prevent removal is not made wnthm the specrfled timeframe,

A.
B.
C.

Project a likely date
adoption (3; legal gual

the best interest o
proce

Each chilé, in? an aubof-home. {;cement, including children placed out-of-state, shall have a permanency
planning h?ﬁzjng M han 12 months of the date the child is considered to have entered foster care and not
less frequently *than everv 12 months thereafter during the continuation of foster care. a A child will be
considered to ha tered foster care on the earlier of:

o thedate of,) e first judicial finding that the child has been subjected to child abuse or neglect, or

e the date thatis 60 days after the date on which the child is removed from the home.

In-state and out-of-state options, including interstate placement, if appropriate, will be considered when
making reasonable efforts to place the child in a timely manner in accordance with the permanency plan.
Reasonable efforts will be made to complete the steps necessary in order to finalize the legal permanent
placement of the child. If the child is in an out-of-state placement at the time of the hearing, the court will
determine whether the placement continues to be appropriate and is in the best interest of the child. When the
court determines that reasonable efforts to return the child home are not required, the court shall hold a
permanency planning hearing within 30 days of the determination in order to enter a new disposition in the




case to determine the child’s future status. A permanency planning hearing shall also be held after a child has
been in an out-of-home placement for 15 of the previous 22 months, excluding the time spent while the child is
on a trial home placement and runaway status. The permanency planning hearing will be conducted by the
court, not by an administrative body. '

When it becomes necessary to transfer a case to another venue, the court will contact the judge in the other
venue to confirm that the transfer will be accepted. After confirmation has been received, the transferring judge
will enter a transfer order with the time and date of the next hearing and the location of the court in the new
venue. The transferring judge will immediately transmit the order to the judge in the new venue. A copy of the
order will be provided to all parties and attorneys to the case. The transferring court will copy and send all court
records to the judge in the new venue. .

The Division must obtain a judicial determination that reasonable efforts wece mads the permanency
plan for the child no later than 12 months of the date the child entered fos”fer, care If remains in an out-
of-home placement after the initial permanency planning hearing, an annual permanency pfmmng hearing shall
be held to reassess the permanency goal selected for the chiid. If a; judicual deter%lnatuon reﬁrdmg reasonable
efforts to finalize a permanency plan is not made, the child will bézil?eliglble under tlt’b IV-E fro%%’he end of the
12"" month following the date the child is considered to havg enterww?aster care or the end 6f the 12 month

following the month in which the most recent judra lhdetermmatla of reasona g

& efforts to finalize a
%ade

order of preference: ) ) f%ﬁ

A. Returning the child home at the perm'%nqpﬁﬁ%wbearin’ﬁ if it is in the best interest of the child and the
child’s heaith and safety can be adequat%lv;safeguar%é/f %eturned home.

B. Authorizing a plan of réunification if the pa%t guardian, or custodian is complying with the established
case plan and orders o “court, making srfﬁﬁaﬁt progress toward achieving goals established in case
plan and diligently working; #owa% veumﬁcatro

A parerméf guardian” s,‘%r cust€31 4 msi:mptnon of contact or overtures toward participating in the
case plaﬁ/%z, following the’orders of he court in the months or weeks immediately preceding the
permane”’&_ ﬁearing are insufficient grounds for authorizing a plan to return home as the permanency
plan and % en is orfithe, parent, guardian, or custodian to demonstrate genuine, sustainable
/hinvestment co tmg the requirements of the case plan and following the orders of the court in
Vs ) auth y
i

return home as the permanency goal.

the re'ﬁaérn of the }uvenlle to the parent, guardian, or custodian shall occur within a time frame that is
consnstentégfntb the juvenile’s developmental needs but no later than three months from the date of the
permaneno{‘planmng hearing.

C. Adoption with the Division filing a petition for TPR, unless:

1) The child is being cared for by a relative, including a minor child in foster care caring for his or her own
child who is in foster care, and TPR is not in the best interest of the child;

2} The Division has documented in the case plan a compelling reason why filing a termination petition
would not be in the best interest of the child and the court approves the compelling reason as
documented in the case plan; or

3) The Division has not provided services, consistent with the case plan, necessary for the safe return of
the child to his home.

Termination of Parental Rights



At any time during the course of a case, DHS, the attorney ad litem, or the court can request a hearing
on whether or not reunification services should be terminated. The requesting party shall provide
notice to the parties at least 14 calendar days before the hearing. The notice shall identify the grounds
for recommending termination of reunification services in sufficient detail to put the family on notice.

The requesting party shall present the case. The court shall conduct and complete a hearing on a “no
reunification services” request within 50 days of the date of written notice to the defendants. However,
upon good cause shown, the hearing may be continued for an additional 20 days.

hold a permanency planning hearing within 30 days after the determ!
the permanency goal to be TPR, the Department shall file a petitionfo te
30 days from the date of the entry of the order establishing
complete a TPR hearing within 90 -days from the date the termination
unless continued for good cause. After an order of termin c

is in the best interest of the child.

Post-TPR Visits
If it is in the child’s best inte
Visitation after TPR will cont
case is closed. Continuatiori'o
has obtained TPR

relativés may take place after TPR.
is made or the Qut-of-Home placement

Permanent custody with afn

or periodic )ll%ws are reqtﬁted ’

F. Independen: e definitloﬁﬁ ppendj’I: Glossary), including an Another Planned Permanent Living
%) In the cﬁse ofa Chlld who has attained age 16, the permanency planning hearing will

If DHS coﬁdudes, aftér considering reunification, adoption, legal guardianship, or permanent placement
with a fit ané.wi illing relative, that the most appropriate permanency plan for a child is placement in
another planned permanent living arrangement, DHS will document to the court the compelling reason for
the alternate plan

) R . .
The Department may seek the services of the Federal Parent Locator Service to search for absent parents at any
point in order to facilitate a permanency plan.

Notification of Hearings and Reviews

The Department shall provide the foster parent(s) of a child, and any pre-adoptive parent or relative providing
care for the child with timely notice of, and the right to be heard in, permanency planning hearings and six-
month periodic reviews held with respect to the child during the time the child is in the care of such foster
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parent, pre-adoptive parent or relative caregiver. Notice of, and the right to be heard, does not include the right
to standing as a party to the case.

In any permanency planning hearing, including any hearing regarding the transition of the child from foster care
to independent living, procedural safeguards shall be applied to assure the court or administrative body
conducting the hearing consults with age-appropriate children regarding the proposed permanency or transition
plans. The hearing shall also address procedural safeguards with respect to parental rights pertaining to the
removal of the child from the home of his or her parents, to a change in the child’s placement, and to any
determination affecting visitation privileges of parents.

Judicial determinations regarding “contrary to the welfare,” reasonable effo t removal, and
reasonable efforts to finalize the permanency plan in effect, including judlmal etﬁtmmatl that reasonable

court order.

Reasonable efforts are not required to prevent a child’s removal from home or to ieumfy the'c%ﬁid aAnd family if
A. The court has determined that the parent has subjected t:hlld to aggravat’ed arcumséﬁces (see
Glossary);
B. The court has determined that the parent has bee
1) Murder of another child of the parent;
2)
3)

4)
5)
6)

If reasonable efforts and contrary to the wel am" Jjudicial determinations are not included as required in the
proceedingst?ﬁle‘onlv other documentation acceptable to verify that the

Atany hearmgk} which Department of Human Services is ordered by the court to provide services for a
family, the court $halt provide the Department with the opportunity to be heard. When DHS is not a party to
the case, failure by ﬁﬁ“é/ court to provide at least five working days’ notice to DHS renders any part of the order
pertaining to DHS void. Refer to Policy II-G for information related to FINS cases.

PROCEDURE VI-F1: Case Review ludicial Hearings for Chlldren in Qut-of-Home
Placement

09/2011

The Family Service Worker will:



A. Receive the confirmed court date from the OCC attorney.

B. Provide the OCC attorney with the name and address of any grandparent who is entitled to notice based
on the conditions listed in Procedure 11-D10.

C. Provide notice to the parties at least 14 calendar days before the hearing, if DHS is the requesting party.

D. Submit court report to supervisor for review and appr'ova! prior to review hearings.

E. Complete a court report for ail review hearings.

F.  Submit the CFS-6011: Court Report to the OCC Attorney within 14 days prior to the hearing.

G. Submit the CFS-6024: Permanency Planning Hearing Court Report to OCC, CASA and all parties no later

than 14 days before the scheduled Permanency Planning Hearing.
H. Document distribution of court reports to all parties or their attorneys and CASAFif applicable via the CFS-
423: Certificate of Service. e
. Make a recommendation to the court to allow visits between siblings and
is in the child’s best interest. Document the recommendation mﬁtﬁe CFS-
Hearing Court Report (This is only a recommendation. Relative visit€after TPR
and cannot continue without court approval.).
invite the out- of home placement provider to all hearings

h.appropridte relatives if this
4: F;{gfmanency Planning

have court approval
I,

and recommendations to the court.
L. Bring case files to all hearings.
M. Discuss orders of the court with the family.

The FSW Supervisor will: %
A. Review and approve all court reports prior to
B. Conference with and support FSW re;

Aing, hﬁbmgress report. The service provider shali be
nall, restricted delivery or by process server, Failure to
ice provider to contempt sanctions of the court.

provided a copy of the written court order't
follow the order of the c?g

The service promder shall immediately report any incidents concerning the juvenile's health or safety to the child’s
attorney or attornéy ad)rtem and the custodian of the child.



POLICY VI-F: CASE REVIEW JUDICIAL HEARINGS FOR CHILDREN IN OUT-OF-HOME
PLACEMENT

11/2011

Following a probable cause hearing, an adjudication hearing shall be held to determine whether the allegations in a
petition are substantiated by a preponderance of the evidence. The dependency-neglect adjudication hearing shall
be held within 30 days after the probable cause hearing under A.C.A. § 9-27-315. On motion of the court and
parties for good cause shown, it may be continued for no more than 30 days foIIowmg the first 30 days (i.e., up

to 60 days after the probable cause hearing). However, if necessary and relevant gﬁ idence cannot be obtained in

a timely manner the dependency-neglect ad|ud|cat|on hearing may be continued “‘fér ug to an additional 30 days
n .

and filing court orders. The court can determine the case dlsposmon at the adi
disposition determines what actions the agency will take in the case.

A judicial determination as to whether reasonable efforts
must be made no Iater than 60 days from the date t

the child will be ineligible for IV-E foster care mantenance payrﬁents for th ion of at stay in foster care.

A. Determine the safety of the'c k‘f%znd the conﬁhwng need fo and appropnateness of the placement;
B. Determine the extent of comphanée \Mth th%se plan;+, %, %
C. Determine the extent of progress ‘ftoward alleviating otf

placement; and, ./
D. Projecta Iike! {

Pertaining totitle IV-E eligibil]
admlnlstratﬁe rev:ew%ocess D
the best i rest of the child. The b
process.

less frequently ah,,;every 12 moﬁths thereafter during the continuation of foster care. a A child will be
considered to have énfe’red foﬁgte are on the earlier of:

o the date of the ﬁrst ]udlclal finding that the child has been subjected to child abuse or neglect, or

e the date that is 60 days after the date on which the child is removed from the home.

In-state and out-of-state options, including interstate placement, if appropriate, will be considered when
making reasonable efforts to place the child in a timely manner in accordance with the permanency plan.
Reasonable efforts will be made to complete the steps necessary in order to finalize the legal permanent
placement of the child. If the child is in an out-of-state placement at the time of the hearing, the court will
determine whether the placement continues to be appropriate and is in the best interest of the child. When the
court determines that reasonable efforts to return the child home are not required, the court shall hold a
permanency planning hearing within 30 days of the determination in order to enter a new disposition in the



case to determine the child’s future status. A permanency planning hearing shall also be held after a child has
been in an out-of-home placement for 15 of the previous 22 months, excluding the time spent while the child is
on a trial home placement and runaway status. The permanency planning hearing will be conducted by the
court, not by an administrative body.

When it becomes necessary to transfer a case to another venue, the court will contact the judge in the other
venue to confirm that the transfer will be accepted. After confirmation has been received, the transferring judge
will enter a transfer order with the time and date of the next hearing and the location of the court in the new
venue. The transferring judge will immediately transmit the order to the judge in the new venue. A copy of the
order will be provided to all parties and attorneys to the case. The transferring court will copy and send all court
records to the judge in the new venue.

The Division must obtain a judicial determination that reasonable efforts wereymadé finalize the permanency
plan for the child no later than 12 months of the date the child entered foster care. chlld remains in an out-
of-home placement after the initial permanency planning hearmg, an ann%a,rl permanency planmng hearing shall

X Jrroni;the end of the
12" month following the date the child is considered to have entered fostel e end-of. thej,lz"' month

following the month in which the most recent jud|c1al determmatlon of

The permanency planning hearing s
order of preference g
anency planning'hearing if i
child’s health and safety can be adequat A;’%iéfguarded if retﬁrneé ome.
B. Authorizing a plan of reunification if the p ’nt, guardian, of custodian is complymg with the estabhshed
case plan and orders%gf the court, maklng sug%lﬁéant pro

2) ai(/us making significant and measurable progress toward remedying the
fitio _s that caused the juvemle s removal and the juvenile’s continued removal from the home and
the ret‘umfof the juvemle to the parent, guardian, or custodian shall occur within a time frame that is

C. Adoption with the Division f‘Img a petition for TPR, unless:

1) The child is being cared for by a relative, including a minor child in foster care caring for his or her own
child who is in foster care, and TPR is not in the best interest of the child;

2) The Division has documented in the case plan a compelling reason why filing a termination petition
would not be in the best interest of the child and the court approves the compelling reason as
documented in the case plan; or

3) The Division has not provided services, consistent with the case plan, necessary for the safe return of
the child to his home.

Termination of Parental Rights



At any time during the course of a case, DHS, the attorney ad litem, or the court can request a hearing
on whether or not reunification services should be terminated. The requesting party shall provide
notice to the parties at least 14 calendar days before the hearing. The notice shall identify the grounds
for recommending termination of reunification services in sufficient detail to put the family on notice.

The requesting party shall present the case. The court shall conduct and complete a hearing on a “no
reunification services” request within 50 days of the date of written notice to the defendants. However,
upon good cause shown, the hearing may be continued for an additional 20 days.

The court shall determine whether reunification services shall be terminated and enter an order of that
determination. If the court determines that reunification services shall bé terminated, the court shall
hold a permanency planning hearing within 30 days after the deterr;ni? on. If the court determines
the permanency goal to be TPR, the Department shall file a petition to terminate parental rights within
30 days from the date of the entry of the order establishing such goal. The“court shall conduct and
complete a TPR hearing within 90 days from the date the termmatmn of parentaPrights petition is filed,
Féntal. ights is ﬁ}ed the court shall
”“W’M ; s

review the case at least every six months until permanency is eved. , e,tn permanency
hearing shall be held each year following the initial hearing unttmrmanence is"a

Policy VIiI-C.) The court reviews continue, even if a case is on appeal.

{f

is in the best interest of the child.

Post-TPR Visits 5
If it is in the child’s best interest, vmts with siblings an@wnh relatn may take place after TPR..
Visitation after TPR will contmﬁgf until an adoption placenﬂize%nt is made or the Out-of-Home placement

case is closed. Continuation”of:v i
has obtained TPR.

Arrangetnent (APPLA) In the .of a child wh%has attained age 16, the permanency planning hearing will
determine the services needed'to assist the%’éh:ld to make the transition from foster care to successful
adultl}‘eod Independence shall be:
compeiﬁng reason for determining th
nency plans above. %

another planned pe"r%ﬁ'ia living arrangement, DHS will document to the court the compelling reason for

the alternate pian.

The Department may seek the services of the Federal Parent Locator Service to search for absent parents at any

point in order to facilitate a permanency plan.

Notification of Hearings and Reviews

The Department shall provide the foster parent(s) of a child, and-any pre-adoptive parent or relative providing
care for the child with timely notice of, and the right to be heard in, permanency planning hearings and six-

month periodic reviews held with respect to the child during the time the child is in the care of such foster




parent, pre-adoptive parent or relative caregiver. Notice of, and the right to be heard, does not include the right
to standing as a party to the case.

In any permanency planning hearing, including any hearing regarding the transition of the child from foster care
to independent living, procedural safeguards shall be applied to assure the court or administrative body
conducting the hearing consults with age-appropriate children regarding the proposed permanency or transition
plans. The hearing shall also address procedural safeguards with respect to parental rights pertaining to the
removal of the child from the home of his or her parents, to a change in the child’s placement, and to any
determination affecting visitation privileges of parents.

Judicial determinations regarding “contrary to the welfare,” reasonable effm;;t"s to prevent removal, and
reasonable efforts to finalize the permanency plan in effect, including judicial-d terminations that reasonable
efforts are not required, must be explicitly documented and made on a case-by-c basis and so stated in the
court order. "

Reasonable efforts are not required to prevent a child’s removal from to.re mfv the chlld and family if
A. The court has determined that the parent has subjected the child i
Glossary);

B. The court has determined that the parent has been convicted of:
1) Murder of another child of the parent; .
2) Voluntary manslaughter of another child of the
3) Aiding or abetting, attempting, conspiring, or soli%tmg
voluntary manslaughter; or

4) Afelony assault that results in :

re’judicial determinations are not included as required in the
ﬁl% only othé%? documentation acceptable to verify that the

the case, failure by the'court to provide at least five working days’ notice to DHS renders any part of the order
pertaining to DHS void. Refer to Policy 1I-G for information related to FINS cases.

PROCEDURE VI-F1: Case Review Judicial Hearings for Children in Out-of-Home
Placement

09/2011

The Family Service Worker will:



A. Receive the confirmed court date from the OCC attorney.

B. Pravide the QCC attorney with the name and address of any grandparent who is entitled to notice based
on the conditions listed in Procedure 11-D10.

C. Provide notice to the parties at least 14 calendar days before the hearing, if DHS is the requesting party.

D. Submit court report to supervisor for review and approval prior to review hearings.

E. Complete a court report for all review hearings.

F.  Submit the CFS-6011: Court Report to the OCC Attorney within 14 days prior to the hearing.

G. Submit the CFS-6024: Permanency Planning Hearing Court Report to OCC, CASA and all parties no later

than 14 days before the scheduled Permanency Planning Hearing.

H. Document distribution of court reports to all parties or their attorneys and CASA, if applicable via the CFS-
423: Certificate of Service. i

I.  Make a recommendation to the court to allow visits between siblings andif th appropriate relatives if this
is in the child's best interest. Document the recommendation in the CFS%4 Permanency Planning
Hearing Court Report (This is only a recommendation. Relative visits after TPR%ust have court approval
and cannot continue without court approval.). e

J. Invite the out-of-home placement provider to all hearings.

K. Attend all hearings and be prepared to provide testimony regardin,
and recommendations to the court.

L. Bring case files to all hearings.

M. Discuss orders of the court with the family.

The FSW Supervisor will: %
A. Review and approve all court reports puor to review heanngs
B. Conference with and support FSW regafémg permanenc?tssu :



Arkansas Department of Human Services
Division of Children and Family Services

To:
Address:

From:

Email:

Dear RELATIVE'S NAME :

ent of Human Services’
from the home of

o musf:be temporarily cared for by
:_lfﬁ”ected in other ways to people

You have been identified as a relative of CHILD'S NAME who is now i
Division of Children and Family Services (DCFS). DCFS has remov
We believe that relatives play an important role in the lives of. chlldren especially chrldt'en‘
someone other than their parents. Children do better when \hey' can temporanly live with of’
who know and care about them.

inspection of your home. A Provisi

take place: 0
1. You must be approved asa
2.

If your home is opened’;ﬁs &Bfovrslonal Foster Home, you will receive benefits for which you may become entitled after placement of
the chlld in your home, ﬁuch plemen utrmon Assistance Program (SNAP—formerIy known as food stamps) If your home

and maintain rmﬁonant famrlyconnecnons You might visit regularly arrange regular weekend or holiday visits at your home, or offer
to transport CHILDS E lRST \IAME to and from school, medical appointments, or other activities.

We will call you in th fféxt few days to explore your options, but feel free to contact me sooner. My phone and email are listed
above. We need to communicate with you at your earliest convenience either by phone, mail, email, or in person, to determine if you
are interested in (1) Participating in the care and placement of the child, (2) Becoming a provisional foster parent, or (3) Visiting the
child. Contacting me will help ensure that you do not lose the opportunity to connect with CHILD'S FIRST NAME now or in the future.

\

Signature of Contact Person

.
.| Deteted: 02 )




Arkansas Department of Human Services
Division of Children and Family Services

Notice to Adult Relatives by Blood, Adoption or Marriage that a
Child Has Been Taken into DCFS Custody ‘

To:
Address:

From:

Email:

Dear RELATIVE'S NAME :

n Services’

You have been identified as a relative of CHILD'S NAME who is now in the custody of the Arkansas Department o
is removmg the above"ﬁmned child from the home of

Division of Children and Family Services (DCFS). DCFS has removéd
We believe that relatives play an important role in the lives of chil
someone other than their parents. Children do better when they can te
who know and care about them.

We are contacting you to see if you are interested mwb i
CHILD'S FIRST NAME while s/he is in custody. Ingth
options for helping to care for CHILD'S FIRST NA}

Pursuant to Arkansas Code Ann. §9-27- 325;» 4 ou have the o/} ion to (1) Participate in the care and placement of

the child, (2) Become a provisional foster parent,f' ,

If you would like to bring the child into your home ly i1 ay ask to becomé ‘a Provisional Foster Parent. DCFS may approve your
home as a Provisional Foster Hofhe after conducting (1) a ﬁea?ﬁ and safety ch which includes background checks, and (2) a visual
inspection of your home. A P 1sronal Foster Home may re inn
take place:
1. You must be approve .Regular Foster Home.
2. You must receive perm entr ustody of the child. l’*"%
3.

If you are not a provide a temporary Home for CHILD'S FIRST NAME, there are other ways for you to stay involved in his/her life
amily connectlon%lY ou mlght v151t regularly, arrange regular weekend or holiday visits at your home, or offer

We will call you in the nex feW s to explore your options, but feel free to contact me sooner. My phone and email are listed
above. We need to communicate with you at your earliest convenience either by phone, mail, email, or in person, to determine if you
are interested in (1) Participating in the care and placement of the child, (2) Becoming a provisional foster parent, or (3) Visiting the
child. Contacting me will help ensure that you do not lose the opportunity to connect with CHILD'S FIRST NAME now or in the future.

Signature of Contact Person

CFS-323-A (R. 11/2011)




Arkansas Department of Human Services
Division of Children and Family Services

To:
Address:

From:

Email:

Dear NAME OF FICTIVE KIN,

You have been identiﬁed as an individual avin

ith whom a child shares a
child’s life, especxally a child who must be
i'they can temporarily live with or

positive, meaningful relationship play an importar
temporarily cared for by someone other than a parent. C

stay connected in other ways to people whq,zlgxmv%?;nd care 2

may apply to beco:
become a Foster Pﬁe

weekend or hohday visit§at your home, or offer to transport CHILD S FIRST NAME to and from school, medical
appointments, or* otger activities.
'q?%

We will call you in’the next few days to explore your options, but feel free to contact me sooner. My phone
number and email address are listed above. We need to communicate with you at your earliest convenience by
phone, mail, email, or in person, to determine if you are interested in (I) Participating in the care and placement of
the child, (2) Becoming a foster parent, and/or (3) Visiting the child. Contacting me will help ensure that you do
not lose the opportunity to connect with CHILD'S FIRST NAME now or in the future.

Signature

-1 Deleted: or Adult Relatives by Marriage

7 { Deleted: with
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Arkansas Department of Human Services
Division of Children and Family Services

Notice to Fictive Kin that a
Child Has Been Taken into DCFS Custody

To:

Address:

From: ; )
. ,

Email: _ Date: %

Dear NAME OF FICTIVE KIN, £

You have been identified as an individual having a strong, positive, emo?%%ﬁl tie to CHILD' ME and a
positive role in CHILD'S NAME’s life. This child is now:in the custody of the ?rkansas Department of Human
Services’ Division of Children and Family Services (DC FS has removed’”ao is removing the above-
named child from the home of . We believe that relatives and Gther md1v1duals th,whom a child shares a
positive, meaningful relationship play an important role in%a child especiall child who must be
temporarily cared for by someone other than aparent. Children:do better they can‘temporarily live with or
stay connected in other ways to people whq;, ow and care about

such as offering a temporary homé'fo oLk )
whlle he or she 1s in custody. In the next f cWdays; %gor sGmeone fro %% agency will call you to review your

that you may have the option to (1) Participate in
- g%d/or (3) Visit the child.

or her life and mémtalﬁ important connections. You mlght visit regularly, arrange regular
weekend or ho 31ts at your hoﬁ]e or offer to transport CHILD'S FIRST NAME to and from school, medical
appointments, or oﬁief‘actxvntles.,w//”

We will call you in the next few days to explore your options, but feel free to contact me sooner. My phone
number and email address are listed above. We need to communicate with you at your earliest convenience by
phone, mail, email, or in person, to determine if you are interested in (1) Participating in the care and placement of
the child, (2) Becoming a foster parent, and/or (3) Visiting the child. Contacting me will help ensure that you do
not lose the opportunity to connect with CHILD'S FIRST NAME now or in the future.

Signature

CFS-323-B (R. 11/2011) 1




POLICY Vi-L: MENTAL HEALTH SERVICES FOR CHILDREN IN FOSTER CARE
11/2011

The Division of Children and Family Services is dedicated to ensuring that all children in foster care receive a full
range of health care services including mental health services (assessment and treatment). All children ages 3 to
18 will be referred to a Community Mental Health Center (CMHC) within 5 days of entry into foster care.
Children under 3 years of age will be referred for mental health services if the need is identified by a physician
during the initial comprehensive health assessment or by the Family Service Worker (FSW), legal/biological
parent, foster parent, or other involved party.

Urgent (requiring immediate action) or emergent {appearing for the first tlm'é mental health treatment needs
identified by the Primary Care Physician (PCP) during the initial health screening {within 24-72 hours of entering
foster care) shall be referred immediately by the FSW to a CMHC. &

t v 'll refer a child for mental
health services at any time deemed appropriate dunng the chllw?? s *3care, and immediately,
whenever a traumatic event takes place in the life of ild i care. talthealth services include
outpatient treatment, inpatient psychiatric residential tré ité psychiatric treatment (see
Procedure VI-L6 for a listing of mental health temﬁ‘w

If a child or his or her family members are:3 recelvmg mental;héal " Arices upon entry into foster care,
DCFS will promote continuity of care by contmumg clinically mdlcated‘ﬁenﬁméalth services. The FSW should
encourage cooperation and coordmation among service providers as well as %age the PCP to refer without
delay. While collaboration is essembal to promot?khe best interest of the chlll% DCFS retains uitimate case
planning and management respons:bi Ity for placeme;t\and permanency issues. The FSW will make every effort

Y revioud treatment as this is critical to obtaining
authonzatlon of serwce 1?rom '‘the Divi edlcal Services {DMS/Medicaid), as well as the quality and

DCFS values close family partitipation in dec i 'l‘herefore, when a child’s permanency goal is
reunification, the FSW will ensure-tha o cal pdrents are involved in their child’s treatment, uniess
such mvolvement is not in the Chlld'S‘ st interest. T'he jéhtal health provider, in collaboration with DCFS, will
iate for the fa ily to partlcnsda% in the child’s treatment. Additionally, the FSW will

1échild’s trgétment

S the

PROCEDURE%T»LI Outpatlent Mental Health Services

11/2011

The Family Service Worker will:

A. Refer all children ages 318 to a CMHC for a mental health assessment and services as indicated, within 5
days of their entry into foster care.

B. Refer children younger than 3 years of age for mental health services when the need is identified by the
physician, FSW, a foster parent, a legal/biological parent, or other involved party.

C. Refer children in foster care with urgent or emergent mental health needs immediately to a local CMHC.

D. Refer children in foster care for mental health services immediately, whenever a traumatic event occurs in
the child’s life.

E. Obtain a PCP referral for outpatient mental health services.



F. Refer a child in foster care for mental health services anytime the FSW, foster parent, legal/biological
parent, etc. deems appropriate.
G. Document the referral in the Medical Services Screen in CHRIS.
H. Ensure that the referral to the CMHC is accompanied by the following at the time of the initial referral, or
forwarded as soon as they become available:
1) Authorization for treatment
2) A copy of the current court order
3) A copy of the medical history
4) A copy of the case history information
I Follow the organization’s referral procedures and provide any additional required documentation.
J.  Whenever possible, expedite access to appropriate documents from previous treatment to reduce delay
in the authorization of services by DMS. &7
K. Ensure adequate and appropriate participation in the assessment proces SN
1) Attend, at a minimum, the first appointment with the ghild to sign consents and facilitate treatment
and treatment planning.
2) Ensure that the adults who have the mast comple
to the assessment (e.g. foster parents, Iegal/blollgglcafparen
L. Establish a schedule regarding dates for asses’s"ment and treat
provider. N k
Remain engaged in the treatment planningiprocess and.ongoing car__‘ a
Work with the CMHC therapist to ensure adequgte andl pproprla e involveme
biological parents, etc. in the treatmé%process
O. Ensure that adequate mformatiw;v%?owded to the physvﬁ d
medlcatlons, 5|de effects, a;\gya y other information necessary font'

byithe foster parents,
K

Barding behaviors, response to
}', ‘ ysician to effectively manage

==

that the foster parents; or respolsible adult,df t hild’s current placement, understand these issues.
) * . o . . .
P. Along with the fogter parenf%atte aéf%ppomtment s%uduled with the psychiatrist or physician, if
possuble When:hetessary, cancel apb i ‘ments at least 24 hours in advance, except in genuine emergency
situations suéh o asilness, and reschedule. :
Review and sign aII mer treatment plé S

0

DCFS can ¢

auth%atlon f‘é‘?tre't ént,van : é f the court order if applicable.

B. If acomplete psychlatrlc evaluatloﬁgls ne ed, complete the evaluation within 45 working days.

C. Evaluate, wrtip 2 hours, any client who has a psychiatric crisis or an outpatient mental health emergency
(See Appendlxgiﬁ"ﬁ ossary for definitions) and offer triage/assessment by a mental heaith professional to
the level deemeﬁpropriate

D. Make a copy of the e enty assessment available to DCFS upon completion.

E. Provide immediate verbal?wedback regarding the child’s mental health assessment to the FSW.

F. Provide a copy of thegﬁd’s written mental health assessment report to the FSW as soon as possible and
in every case, within S business days.

G. Offer counseling (individual, group, and/or family) and/or other appropriate treatment suited to the
child’s individual needs, if the assessment indicates that mental health services are needed.

H. Assist DCFS in making referrals to other facilities if the CMHC does not have the specialized services

required for the child.

Prior authorization requests, diagnostic assessments, master treatment plans, progress notes, and other
documentation required by DMS may be utilized to impart information, in lieu of written reports to DCFS.



PROCEDURE VI-L2: Inpatient Psychiatric Residential Treatment

11/2011

The FSW will:

A.

Provide comprehensive and accurate information about the child during the assessment and admission
phase to an inpatient residential facility.

B. Attend the first appointment with the child to sugn consents and facilitate treatment and treatment
planning. :

C.  Whenever possible, expedite access to appropriate documents from prébious treatment to reduce delay
in the authorization of services by DMS. )

D. Ensure that the adults with the most complete information about fﬁe c’ ld accompany him or her to the
assessment. This may mean the FSW, foster parents, or legal/biological parents, as appropriate.

E. Update the treatment team on changes of custody status aftl/or discharge:plans.

F.  Take timely action to ensure the continuity of the PCP’ st farral.

G. Once the child has been admitted to a residential facu' 7¢oll cility in the development
of the Plan-of-Care: » ;

1) Establish a schedule regarding dates for treatment sessions W Apa |enh»,;‘e5|dent|al provider.

2) Remain engaged in the treatment process-anthdetermine wut\hmihe"theragﬁ? the beginning of
treatment the degree and methods of%%?age“%eﬁ‘”» e.g., phoneaonversatmn itten reports,
conferences). At a minimum, theg SW must mainta, e contact wit 3 child and
document contact in CHRIS. e b :

3) Ensure discharge planning bfy “andi ntinlie involvement in that planning.

4) Ensure contact between,the child and the appropnate adu|ts o

5) Determine in coordina ﬁgn with the ther
treatment, includin@fa

H. Attend each appointgent SE%‘

treatment plans% updates. %@

. Obtaina copygf child’s recordsiificiading assessments, t’" ﬁjtment plans, updates, and discharge plan.
J.  Coordinate after c%plans from the 1%t residential fa%thty

1) Facilitate a tlmely charge by |dent1§y?m§§peaflc piﬁ?tyment plans as early as possible to promote a
positive transition frbm‘éone level of cé‘” ¥ 5% oxh ¥,

2).. Coordinate with the CM;?E,or other contractéd:outpatient provider before, during, and immediately

~ ﬂg‘”‘;f 'follawmﬁ“dlscharge from af *w,_patlent residéhtial facility.
#3) 0 \W@ﬁ%pé opriate y,a Child 4hd Adolescent Service System Program (CASSP) staffing to

Seryvices (MAPS) Plan.
ystem of Care team meeting to complete a wraparound plan.

complete a Multl- %_%
n‘appropriate, participate in 2%

4)
5) Obtain a@utpatlent appointment within 7 working days following discharge from an inpatient
residential Tacility.

W

ral to an outpatient provider if needed.

7) Ensure comph;%c eWith  all scheduled outpatient appointments. When necessary, cancel
appointments at I t 24 hours in advance, except in genuine emergency situations such as illness,
and reschedule as"}sgoon as possible.

6) Obtain a PCP refe

PROCEDURE VI-L3: Inpatient Acute Psychiatric Treatment

11/2011

The Fam
A.
B.

ily Service Worker will:
Make a referral to the CMHC when a child needs mental health services (including any 24-hour services).

In the case of an emergency, contact the CMHC immediately for an assessment.

3



C.

If the CMHC assessment indicates that the child needs acute psychiatric services, contact the county
supervisor, or designee.

The county supervisor or designee will:

A
B.

C.

If the FSW is approved to make a refé Tal, he or she ij:

A.

D.

E. S
F.##0nce

e

—_ -

Contact the Administrator On-Call at 501-538-7960 to obtain prior approval before a child is placed.
Provide the Administrator On-Call with the information listed below: The information may be conveyed
by telephone but is also required via email the following business day.

1) An assessment by a licensed mental health professional from the local CMHC that recommends acute
psychiatric services as the least restrictive level of care that can meet the child’s needs. This
recommendation should include a preliminary mental heaith diagnasis.

a. Ifchild is in a therapeutic foster home, a licensed mental he,alg professional employed by the
TFC Provider may perform the mental health assessment@dntd®tovide recommendation for acute

inpatient services. %%‘

2) Description of current behavior, emotional condition, apd any precipitating events that could have
contributed to the current condition of the child. 2

3) Current medications and purpose for the prescriptﬁn B 2

4) Information about current placement and reaschs the'c i not remainh

5) Reason that outpatient evaluation, crisis intéfvention serv%%‘c@ mmunity supports cannot meet
the current needs. o ' 3

6) History of mental health services proyjﬁxﬁ
outpatient and inpatient. -

7) Any other information deemed_ﬁj’éjpful in determinif

Inform the Area Director of the adﬁﬁﬁﬁﬁ?ﬁve case consultati

Bosition'on the level of Services needed.
Pispasition within 24 hours.

Provide comprehensivq‘éﬁtgﬁ: curate informéﬁbn about the child during the assessment and admission
phase to the acute psthié’t«u%éatment prograrm: b .
Attend the first ap "%intmentg\%i%f%e n;%jp‘% sign consentsland facilitate treatment and treatment
planning. Wh&aﬁir possible, exﬁ@ ‘Jccess to appropriaggg“;documents from previous treatment to
reduce delay’in tﬁ?é%féythorization of Servides by DMS. o
Ensure that the adulmt'§‘:;,%ith the most cb’ﬁg’gl e informatjoRabout the child will accompany the child to
the assessment. This m % nean the FSW, ?d”s'f‘a?;,pare@(gﬁo’r legal/biological parents, as appropriate.
Update the treatment team'dg changes of cﬁﬁg&?ﬂ?g{us and/or discharge plans.

Take timely.action to ensure tﬁﬁé" ontinuity of tﬁ%ﬁP’s referral.

) ; !r"e‘y'&m T r Ry .
wéﬁllaﬁﬁgasﬁe?ﬁa‘dmﬁéﬁa an acuteﬁgchiatric treatment program, collaborate with the facility

in the deyelopmEnt of the Planor.care:

1) Estgg}jgh a schedule regardi‘ﬁ%?tt%‘s%or treatment sessions with the inpatient acute treatment
provider?

2) Remain eﬁéﬁg_ed in the treatment process and determine with the therapist at the beginning of
treatment tri'??éggree and methods of engagement (phone, conversation, written reports, and
conferences). A‘t;%}gminimum, the FSW must maintain weekly phone contact with the child.

3) Ensure discharge él_’érihing begins at the time of admission and continue involvement in that planning.

4) Ensure contact bgﬁeen the child and the appropriate adults.

5) Determine in coordination with the therapist, which adults, if any, need to accompany the child to
treatment and/or be involved in the child’s treatment, including family therapy sessions.

Attend each appointment scheduled with a psychiatrist or physician.

Review and sign all master treatment plans and updates.

Obtain a copy of the child’s records including assessments, treatment plans, updates, and discharge plan.

Make contact with the child’s clinical treatment team 3-5 times per week. This includes the primary

therapist, case manager, and/or any other person on the clinical treatment team; in order to obtain

information related to the child’s progress, medication management and changes, recommendations for
discharge planning, and other information that pertains to the child’s treatment.
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K. Coordinate after care plans from the acute psychiatric treatment program:

1) Facilitate a timely discharge by identifying specific placement plans as early as possible to promote a
positive transition from one level of care to another. .

2) Coordinate with the CMHC or other contracted outpatient provider before, during, and immediately
following discharge from an acute psychiatric treatment program.

3) When appropriate, participate in a CASSP staffing to complete a MAPS Plan.

4) When appropriate, participate in a System of Care (SOC) team meeting to complete a wraparound
plan.

5) Obtain an outpatient appointment within 7 working days following discharge from an inpatient
facility.

6) Obtain a PCP referral to an outpatient provider if needed.

7) Ensure compliance with all scheduled outpatient appointment§*WHen necessary, cancel
appointments at least 24 hours in advance, except in genuine emer%acy situations such as illness,
and reschedule as soon as possible.

If the FSW is not approved to make a referral, a temporary crrsrs Wil

Supervisor or designee in collaboration with the Administratd? Onyeg'; 0

parties, such as foster parents, legal/biological parents, thﬁ CMHC, and a""ﬁ? ;

The crisis plan will be documented wrthln 24 hours and cb mumcated to al W6l ved"p"am,&s Parts of the crisis
ggn may mc[ g\rt is not limited to

the following services and supports:
e 24-hour respite

® No-harm contract with the child 4

¢ Increased frequency of mentalftealth services

e Medication changes !

¢ Local phone numbers foneme_ﬂ ency response:t y.escalating behavior

e Behavioral interven te for the¢hild’S'diagnosis and symptoms
e Safety plan s

hat the child po$es an immediate threat to him/herself or

others, the child should be takétito the nearest e cy W&aluatron by a physician and a request
should be made for an lmmedratﬁsessment by theia%isc for information that DCFS can use to determine
f«ConsuItatron is still required if the child is to be referred

N

A. Evaluate%thm 2 hours any client who h4
(see Appendr%h Glossary for definitions) and offer triage/assessment by a mental health professional to
the level deemédgppropnate

B. Assist DCFSin makmg\approprlate referrals to other facilities if the CMHC does not have the specialized
services required for't\ﬁ@chrla

C. Assist in securing appropnate mental health services in the DCFS Area.

D. Assign a mental health’clinician to coordinate mental heaith treatment for the child, including but not
limited to coordination with other agencies, convening staffings, or assisting with the location of a 24-
hour mental health placement.

E. Work with DCFS to ensure that mental health services complement case planning, management, and the
Wraparound Plan and/or MAPS Plan.

F. Share information about past treatment and coordinate treatment services/discharge plans with
inpatient/residential provider, providing the appropriate consent forms have been signed.

DCFS can expect:'.x \at the C HC wrﬂ*a
4% a psychiatric crisis or an outpatient mental health emergency

DCFS retains ultimate case planning and management responsibility for placement and permanency issues.

5




PROCEDURE VI-L4: Ongoing Treatment

Y

11/2011

The Family Service Worker will:
A. Forward copies of all critical information that was not available at the time of the initial referral as it
becomes available.
Keep the mental health professional informed of any changes in the child’s case or placement.
Coordinate all casework with the mental health provider.
Consult the mental heaith provider regarding permanency-planning degfsions, in order to protect the child
while engaging the family in a clinically appropriate manner. S5
Invite the child’s mental health professional to attend or otherwisé partitipate in DCFS staffings.
Provide a copy of the court order to the CMHC once the child has been cﬁ?eharged from DHS custody.
Communicate with any other DHS divisions or contracted pﬁ%viders who a?ﬁéﬁnvolved in the case.
Communicate with the child's school regarding the chils ; 2atment, needs, dnd progress.
Invite school personnel to attend staffings, caggﬁcdn;ft,’e‘ ces, and faﬁ‘ﬂy-centered meetings, as
appropriate. B
Document in the child’s case plan in CHRIS if tlzg%hild is receiving
K. Document details about any responsibilitiesitheymental health
services. VAl
‘L. Arrange a staff meeting within 48 f'!piyrs to discuss wh: ( X A
the foster placement when fostgg» are| % have requeste y |; ,in foster care be removed from
their home. & 5
M. Request that the licensed me’ﬁfal health professional from the CM riprivate mental health provider
who is treating the child atténd or otherwis%participate in the required Sta ng to discuss removal of the
child in foster care ang;;:épm; 1to support theplacement.

DCFS can expect that t?@HC will: :
A. Assigna me;};;, Ihealth professional:to.
limited to coordi%ith other agén
mental health placemeft;, when needeg.

Work with DCFS to ensu}%ﬁjhat mental health:

o0 w

—romm

% Q.;‘:—ib‘ 5 d e tal.health trgatn?ent.
P owde&hﬂgs tegarding coordination of

—

ordinate mental r%kh treatment for the child, including but not
i, convening sta.ﬁh?gs, or assisting with the location of 24-hour

vicesEdmplement case planning and management
ar.work hours.

£ 2, most appro ;r»i‘ate disposition with regard to medical necessity.

itahbealth séfvices in the Area.
hsery ng delivered by the mental health provider with the FSW.

PROCEDURE VI-i5; DCFS/CMHC Collaboration

11/2011

DCFS will work with their Ioca‘l’) esignated Community Mental Health Centers to ensure adequate mental health
services are available to meet the needs of children and families. The DCFS Area Directors are responsible for
working with the CMHC Directors and staff to establish an oversight process. The oversight process should include
a review of current services and quality improvement measures; an identification of problfem- issues or barriers;

and methods to resolve any issues or barriers.

The Area Director will:
A. Hold an individual meeting, at least annually, with each CMHC in their Area to:
1) Review the current status of the mental heaith services system for the Area.
2) Identify barriers to implementation of mental health services.

6



3) Develop a plan to address the identified barriers in provision of services.

If CMHC staff believes that DCFS staff is not ensuring appropriate referrals and involvement in treatment, they will:
A. Attempt to resolve the issue with the appropriate DCFS county supervisor.
B. Iftheissue cannot be resolved at the county level, contact the appropriate Area Director.

If DCFS staff believes that CMHC staff are not providing adequate services, they will:
A. Attempt to resolve the issue with the Children’s Services Director or other designated staff at the CMHC.
B. Iftheissue cannot be resolved, contact the CMHC Director.

staff to resolve the issue: #
A. DCFS Assistant Director of Community Services
B. DBHS Assistant Director for Children’s Services
C. DCFS Mental Health Specialist

If an issue cannot be resolved through the aforementioned processes, the pagﬁ%s will contact the following senior

PROCEDURE VI-L6: Mental Health Péﬁ%"j

11/2011 ;%\%

A2

The Family Service worker will know and/linderstand the following terms:

A. Crisis Intervention-Emerge
situation experiencing‘é' psyéimv ric or beh)aviﬁféé CHsis. These services are designed to stabilize the
person in crisis, pﬁr@ent furthg%-ﬂa.i35 n, and provide?ﬁ’:mediate indicated treatment in the least
restrictive setting: S

B. Mental Health/Diagnestic Assessment:The

evaluation and deterﬁ%;'on of a bene ltta y:S:mentakstatus; functioning in various life domains; and an

axis five DSM diagnostic %Iation for the éﬁg%se?eveloping a plan of care.

rge.Plan- Activities tha‘t%acilitate a pati%}ﬁﬁ%ovement from one health care setting to another,

S:c,aﬁgﬁ?“;%t%%g%%ég% munity. Ms. a mu‘lt.idiscipli.nary process involying physicians, nurses,

0 s, and possi Vﬂthéwﬂ%g, professionals; its goal is to enhance continuity of care. The
discharge egins on admission in highé}rg%vels of care and continues throughout the treatment process.

D. Inpatient Ac%%é; sychiatric Treatment- Short-term treatment designed to stabilize patients with
significant beha;/iqjal health issues and begin the therapeutic process in a safe, supportive environment.
This level of care isvtb’s e utilized only in circumstances when the client cannot be safely treated in a lesser

restrictive environmenti’;

E. Inpatient Psychiatric Résidential Treatment- Treatment for a psychiatric condition that is typically three
to six months in a facility using multi-disciplinary approaches to return to a level of functioning that allows
the client to return to community. The client should participate in individual,.group, and family therapy in
addition to attending educational classes. The length of stay should only be as long as necessary to move
the client to a lesser restrictive level of care.

F. Psychiatric Crisis- Behavioral heaith issues that are sudden in onset, requiring immediate assessment,
crisis intervention and emergency treatment. A psychiatric crisis includes suicidal or homicidal thoughts
with a valid plan of intent, psychosis or loss of ability to understand and interpret reality.
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G. Master Treatment Plan- Written document that outlines specific goals, objectives and interventions to
address problems and issues related to the client’s diagnosis, as identified in a diagnostic assessment.

H. Temporary Crisis Plan- Clearly defined steps crafted in advance that detail how to manage a crisis when it
occurs,

I. Treatment Team- Group of professionals that work together to treat mental disorders. Treatment team

' members may include but are not limited to psychiatrists, psychologists, therapists, mental health

technicians, case managers and social workers.

). Wrap around Plan- A course of action identified by a Wrap around team that includes local services and
natural supports necessary to reduce out-of-home, school or community
and youth with moderate to severe mental health needs.

placements for families, children




POLICY VHii-L: SUBSIDIZED GUARDIANSHIP '

11/2011

OVERVIEW
For children for whom a permanency goal of guardianship with a relative has been established, the Division
offers a federal (title IV-E) Subsidized Guardianship Program to further promote permanency for those children
(provided subsidized guardianship eligibility criteria are met). Any non-IV-E eligible child may enter intoa ™
subsidized guardianship supported by Arkansas State General Revenue if the Department determines that
adequate funding is available and all other Subsidized Guardianship Program criteria are met. The monthly
subsidized guardianship payment shall be used to help relative guardian(s)f% y some costs of caring for the
child’s needs. ' &

determined at the permanency planning hearing that a guardi arrangement With relatives is in the child’s
best interest and the child’s permanency goal is changed to leg dianship, the %ﬁsion shall then determine
if a specific guardianship arrangement may be supported by% subsidy sugh the Di%on’s Subsidized

A R%htive is defined as a
person within the fifth degree of kinship by virtue of:b :

calculated according to the child. &

ings together in the
3t legal ties. A child who meets
r subsidized guardianship as

e@%, en, the Divis

When it is in the best interest of each of th /chite 1
same guardianship arrangement. Siblingsfmay be Felated by biologicaf;’
the eligibility criteria for a subsidized g rdianship will qualify his or her si
well provided the siblings are placed in the same reléti

A child is eligible for:

£ subsidized
A. The child has been reitit

1o ome pursuant to a judicial determination that

fithe widlfare of the child and, as such, the child has been

consecutive months) (see POLICY Vii: Development of Foster

ruption in placement with the prospective relative guardian that is less than 14 days

six consecutive month qualifying period;

C. Being returned hotfie to the person from whom he or she was removed or being adopted are not
appropriate perman tions for the child, the guardianship arrangement is in the child’s best
interest, and docume jon supporting these determinations is provided;

D. The child demonstraté%g strong attachment to the prospective relative guardian(s) and the guardian(s)
has a strong commitment to caring permanently for the child/youth;

E. Each child is consulted regarding the guardianship arrangement; and,

F. Youth 12 and older sign a consent to guardianship if he or she agrees to the guardianship arrangement,
and it is agreed that procedures to finalize the guardianship should be initiated (unless the court
determines it is in the minor’s best interest to dispense with the minor’s consent).

Homes). Any
will not affect



CASE PLAN REQUIREMENTS FOR SUBSIDIZED GUARDIANSHIP
If legal guardianship with a relative is the intended permanency goal for a child and the relative guardian(s)
intend to apply for a guardianship subsidy, the child’s case plan shall include a description of the ways in which
the child meets the eligibility requirements for a subsidized guardianship arrangement to include: g
A. The steps that the agency has taken to determine that it is not appropriate for the child to be returned
home or adopted;
B. The reasons for any separation of siblings during placement and description of the efforts made to
place currently separated siblings together, the efforts made to provide frequent visitation or other
ongoing interaction between siblings; and efforts to reunify separated siblings;
C. The reasons why a permanent placement with an appropriate and willing relative supported by a
subsidized guardianship arrangement is in the child’s best interest; ’
D. The efforts that the Division has made to discuss adoption by thg;ﬂn d’s relative foster parent as a more

‘4

permanent alternative to legal guardianship and, in the case of a relat%g foster parent who has chosen
not to pursue adoption, documentation of the reasons; ’%‘

E. The efforts made by the Division to discuss with the chil
the reasons why the efforts were not made;

F. The protess in place to allow for a successor guardiﬁ%/
dies or is no longer able to care for the child; and,

dﬁg parent(s) the gu

ardianship arrangement; or

hat the ;%%tive guardian of the child
7 ’é .
d enter into a

SUBSIDIZED GUARDIANSHIP PAYMENTS

The Division will provide subsidized guart
{when placed in the same relative homx
whom they have cared as fully appr

d foster parey
e prospectiv

nship arrangemev%gior to reaching the age of 16 (and their

g a subsidized t
of 16), the subsidizéd guardianship payment will cease when

For an eligible child entef| g
I11é home prior to t

S

siblings placed in the$a

Any eligible child in foster care enté fing a subsidized:
i ame home at 1% older) is eligi r subsidized guardianship until he or she reaches 21
{ at1&ast-one of the following crit@% are met:
Gmple tion or a program leading to an equivalent credential; or,
. enrolled in an insti vhich provides post-secondary or vocational education; or,
C. The child ‘fi%gparticipating in a program or activity designed to promote, or remove barriers to,
employment;?" 1
D. Thechildis emﬁf%gd for at least 80 hours per month; or,
E. Thechildis incapa@ﬁf doing any of the above described activities due to a medical condition.
Tt

The Division will ensure that elatiyes receiving a subsidized guardianship payment on behalf of a child past
the age of 18 provide documentation annually that the child meets the employment or education requirements
listed above up to the age of 21. If a child is incapable. of meeting the above referenced education or
employment requirements due to a medical condition, the reason for which the child is incapable of meeting the
education or employment requirements must be documented by a medical professional and updated annually
until the child (eaches 21 years of age.

When siblings are placed together in a subsidized guardianship arrangement, the subsidized guardianship
payments will be paid on behalf of each of the siblings regardiess of the siblings’ subsidized guardianship
eligibility criteria.




When determining the amount of each subsidized guardianship payment the following shall be considered:

A. The needs of the child as supported by accompanying documentation (the rate should not be linked to
the means of the prospective relative guardians);:

B. The subsidized guardianship payment shall not exceed the foster care board payment that would have
been paid on that child’s behalf if he or she had remained in a foster family home. Only if special
circumstances related to the child’s care requirements exist may a special subsidy greater than the
amount of the child’s foster care board payment be requested.

C. The relative guardians may not draw both an SSI payment and a subsidized guardianship payment. The
relatives shall determine which form of assistance best meets the needs of the child.

D. The relative guardians may draw both a Title Il SSA payment and a subsidized guardianship payment
but the total amount of the combined payments may not exceed thje;{@ild's foster care board payment.

E. Any conserved funds in a child's trust account shall not affect a c@ﬂd‘? ubsidized guardianship eligibility
or payments. However, the DCFS Eligibility Unit shall close any trust account(s) when a child exits care.
The administering agency of the trust account will redistribute the funcf%per its respective regulations
after any board payments, contract reimbursements, and/or overpayments are deducted from the
account balance prior to close out.

In addition to the monthly subsidized guardianship payme ov € - s) of a child eligible
for the Subsidized Guardianship Program will also receive i total 3recurring expenses

related to obtaining legal guardianship up to $2,0 : : : tes should be provided
by the DHS Office of Chief Counsel (OCC) which would n 3 ardians.

The relative guardian(s) are required to inft X
for subsidized guardianship payments of €ligible for payments in a differer

tle XIX for any IV-E eligible child (and their
ifiters a subsidized guardianship arrangement.
rage for IV-E eligible children.

The Division will ensufe healt|
IV-E eligible siblings when pl

A non-IV. ertain Medicaitd éitegories depending on the needs of the child. The
relative guard 1 of, . 4 may appl% health insurance (e.g., AR Kids First) for the child
throiigh their O T DHS ape through the local DHS county office is not guaranteed and may

E A By
only extend untiithe time the child rea

SUBSIDIZED GUARDIA ﬁjilP PROGRAM DETERMINATION
The child’s permanency Vg@}ming staffing shall be the forum in which the determination regarding whether a
guardianship arrangement is'in.the child’s best interest (and his or her siblings if applicable).

If the child’s permanency planﬁﬁg hearing results in a permanency goal of a legal guardianship with a specific
relative, the Division shall then determine if the child (and his or her siblings if applicable) and prospective
relative guardian(s) may qualify for a subsidized guardianship. If the child’s FSW believes the child and relative
guardians may qualify based on the subsidized guardianship eligibility and case plan criteria, he or she will make
a referral to the DCFS Permanency Specialist or designee.

If the DCFS$ Permanency Specialist or designee agrees that the family is a candidate for subsidized guardianship,
a family-centered subsidized guardianship determination meeting will be held. The purpose of the meetingis to
explain the Subsidized Guardianship Program to the prospective relative guardian(s) and ensure that eligibility
and case plan criteria for the program are met. The DCFS Permanency Specialist or designee will facilitate the
family-centered subsidized guardianship determination meetings.



If it is determined that all Subsidized Guardianship Program eligibility and case plan criteria are satisfied, the
decision shall be relayed to the Subsidized Guardianship Oversight Committee via the DCFS Permanency
Specialist or designee. The Subsidized Guardianship Oversight Committee serves as an auditing entity to ensure
all eligibility and case plan requirements have been met.

The Subsidized Guardianship Oversight Committee shall include, but is not limited to:

A. DCFS Permanency Specialist or designee

B DCFS Foster Care Manager or designee

C. DCFS Adoption Manager or designee )
D DCFS Director or designee in cases involving special subsidy req

If the Subsidized Guardianship Oversight Committee verifies that all Subs|d|ze v‘ Guardianship Program eligibility
and case plan criteria have been met, DHS may then petition the court fora gual%ianshlp hearing to finalize of
the guardianship and subsidized guardianship agreement.

SUBSIDIZED GUARDIANSHIP AGREEMENT

Once guardianship with a specific relative has been estal goal and then after

sidy, the family and

slished as the

t. A subs'dr;@d guard
d 'an(s), tﬁ%ﬂ)msnon an

/
it will specnfy@E

. Wthh each

agreement (subsidize, tould not exceed the amount of the child’s foster care
board payment unjée -1 g relat%ﬁ to th% chlld's care warrant a special subsidy rate);
B. That (and the m er in which}# ©d periodically, in consultation with the

C. The addltuor;al serv: 665, and assistance’ i felative guardian(s) will be eligible for under
the agreement includingMedicaid cover vailable through the DCFS Eligibility Unit or,

in the case of non- IV-E ch%en, through the. ; county offlce,

4
That the agreement s main in effect without regard to State residency of the relative guardian;
That the relative guardia n(s) are required to respond to annual review requests from the Division;

That OCC will file an aa;;nual report with the court;
A designated successor guardian, if desired, for the child in the event that the current relative guardian

is no longer able to fulfill guardianship responsibilities. A successor guardian and all househoid
members within that individual’s home must clear any applicable Child Maltreatment Central Registry
Checks, State Police Criminal Record Checks, and a Vehicle Safety Check before being identified as a
potential successor guardian in the subsidized guardianship agreement.

R =5

Identification of a successor guardian in the subsidized guardianship agreement will not guarantee an
automatic transfer of guardianship in the event that the current relative guardian is no longer able to
fulfill guardianship responsibilities. In order for the successor guardian to assume guardianship, he or



she must follow all policies and procedures regarding subsidized guardianship arrangements. This
includes becoming an approved DCFS foster home placement for the child (if appropriate at that point
in time) prior to exploring legal guardianship supported by a guardianship subsidy as a permanency
option.

ANNUAL REVIEW of SUBSIDIZED GUARDIANSHIP AGREEMENT
A review of the subsidized guardianship agreement is required annually in order for subsidized guardianship
payments of any amount or payment rate to continue. This review shall be conducted by the Division of Family
Services (DCFS) Permanency Specialist or designee. Documentation of continued eligibility is required for the
review. The subsidized guardianship payments granted at the time of review will reflect the child’s current,
documented level of need.

REVISION OR TERMINATION of SUBSIDIZED GUARDIANSHIP AGREEMENT e %

Revisions to the subsidized guardianship agreement and/or payments may be ré%@ested any time thereis a
significant change in the child’s circumstance and the relative gu ian can provici the required and/or

ent and/or payments,

revised or terminated as appropriate: #
A. Ifthe child is absent from the relative guardian ore than 14 days in'z hth (in such an
event, the child will be eligible for % ethat f'j{pr she was m’tbe relatlve

outside of the home (e.g., col lle
When the terms of the subsig

may earn from his or }ié F ! the telative guardian is responsible for notifying the
Division if the child’begins re¢ 2 urces?%f mco%e),
D. If the child has at .into the subsidized guardianship
arrangeme@%‘u‘;
E. Ifthe child has attainéd the age of 21%
arrangement at the ag? '0f.16 or older; o
F. If the child who has an e%ded subsidy ( 9 t0 ap
Y en ondltlons outﬁ% above in the™ idized Guardianship Payments section; or,

If the guardlans/n
M. If the child dies.

Subsidized guardianship paymenits may continue to be paid on behalf of the child if the child moves out of the
relative guardian’s home or otherwuse lives independently of the guardian(s) as long as the guardian(s) continue
to provide support to the child.

If a child whose relatives are receiving subsidized guardianship payments on his or her behalf re-enters DHS
custody, the subsidized guardianship agreement will be terminated until such time that the child is reunified
with the relative guardian(s), or, in certain cases until such time that a legal guardianship with the successor
guardian is determined to be in the child’s best interest, it is determined that the child and successor guardian
qualify for a subsidized guardianship, and a new subsidized guardianship agreement with the successor guardian
is finalized. A successor guardian is not entitled to any payments that would have been made to the initial
guardian during the time a child spends in DHS custody. The successor guardian may only receive subsidized



guardianship payments once the court has formally appointed the successor guardian as the child’s legal
guardian and the subsidized guardianship agreement is in effect.

APPEALS

Relative guardian(s) may appeal the Division’s decision to deny, terminate, or modify their child’s subsidized
guardianship agreement and/or payments in accordance with the rules and procedures of the State’s fair
hearing and appeal process per DHS Policy 1098. The relative guardian(s) must appeal an adverse decision
within thirty (30} calendar days of written notice of the adverse action. Subsidized guardianship payments will
be suspended pending the determination of all appeals. Families receiving a favorable ruling in their hearing
may be entitled to assistance (back payment) that had been suspended.

PROCEDURE VIilI-L1: Initial Subsidized Guardianship "-‘ m Determination

[ 3
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If a guardianship with a relative has been determined to be ing he FSW will:

: eIugubHi@for the Subsidized

Guardianship Program.
B. Compiete CFS-435-A: Subsidized Guardiansh

eligibility requirements.
C. Submit the completed CFS-435-/
D. If the FSW Supervisor
1) Denies movmg forwar '

ianship Arran ey

the subﬁ%@ardianship arrangement:

i @ﬁ”ﬁs to describe ti%e ways in which the child meets the eligibility
ardianship arrangément to include:

en to determine; t?%ut is not appropriate for the child to be

2)

during placement; the efforts made to place
the efforts made to provide frequent visitation or

ii. reason‘%i?ar any separati
currentl%@parated S|bling

arrangement or the reasons why the efforts were not made;

vi. process in place to allow for a successor guardian in the event that the relative guardian
of the child dies or is no longer able to care for the child;
vii. any appropriate transitional youth services for those youth who exit foster care at or

after the age of 16; and,

b} Notify the child’s biological parents (if appropriate), attorney ad litem, OCC representative,
parent counsel (if applicable), and DCFS Permanency Specialist or designee that the child and
prospective relative guardians would like to proceed with the subsidized guardianship
arrangement.

c) Provide the DCFS Permanency Specialist or designee with all pertinent documentation including:



i. Copy of CFS-435-A: Subsidized Guardianship Program Application and Checklist

ii. Copy of CFS-404: General Medical Report for each relative guardian and all appropriate
household members

iii. Copy of prospective relative guardian’s CFS-446: In Home Consultation Visit Report

iv. Copy of prospective relative guardian’s SAFE Home Study

d) Ifthe DCFS Permanency Specialist or designee determines that:

i. Altinitial eligibility and case plan criteria have been met, notify the FSW to proceed with
subsidized guardianship determination meeting arrangements to discuss the Subsidized
Guardianship Program (per Procedure VIII-L3: Subsidized Guardianship Determination
Meeting); or,

ii.  Alleligibility and case plan criteria have not been me@fhen discuss with the DCFS
Permanency Specialist or designee how to meet sa eria and/or other possible
permanency options or proceed to Procedure VIII-L2:
arrangement, as applicable.

The FSW Supervisor will: .
A. Conference with the FSW asto the approprlateness &

dlansh|p Appllv 0
) the SubSldIZ%d guardiansh

-A: Subsidized Guardianship Program A plication and Checklist and other
etermine if the,amlly meets the initial ehgcb%ty and case plan criteria to
further pursue a subsjdized gy nent.
B. Make the determipation as t
arrangement anﬂ either: »
1) Notify tb@ V;,FSW Supervisor
the subaduze%ardmnsmp arr
2) Notify the FSW, F% upervisor, an
arrangement is not 't lsxently appropridt
,DISCUSS how to meetfieeded criteria; 2

nt is appropfiate; or,
lrectomgrt a subsidized guardianship

11/2011

If at any point in time it is determi in consultation with the FSW supervisor and/or DCFS Permanency Specialist
or designee that a legal guardla}%y‘lp supported by a subsidy is not appropriate for the child and/or relative
guardian applicant, the FSW will:
A. Complete and provide to the relative guardian applicant CFS-435-B: Notification of Subsidized
Guardianship Program Denial.
B. File a copy of CFS-435-B in the provider record.
C. Note in CHRIS contacts screen reason for subsidized guardianship denial.



PROCEDURE VIilI-L3: Subsidized Guardianship Determination Meeting
11/2011

The FSW will:
A. Coordinate the subsidized guardianship determination meeting to discuss the potential subsidized
guardianship arrangement and agreement within 14 days of receiving notification from the DCFS
Permanency Specialist or designee to move forward with pursuing a Subsidized Guardianship
arrangement,

.. B.Arrange a date for the following participants to attend the family centered-meeting with a preference of
at least 7 days notice before the meeting date (though the meeting%ﬁ take place earlier if all
participants agree to an earlier date): ’ .

1) Child, if age appropriate

2) Prospective relative guardians

3) Child’s biological parents, if appropriate

4) Any grandparent who is entitled to notice based af inditi i rocedure 11-D8

5) Child’s FSW e

6) FSW Supervisor

7} Adoption Representative (if Adoption R
staffing) g

8) DCFs Permanency Specialist or designee

The following shall be invited to t
1) Area Director or designe.
2) Child’s attorney ad lite
3) Child’s CASA (if app
4) OCC representatife
5} Parent coun

/ 2 for the family to move forward with the
G

Procedure VIII-L2: Denial of Subsidized

ination meeting.

The DCFS Permanency jalist or designee will:

A. Facilitate the subs W d guardianship determination meeting.

B. Provide an overview silized guardianship to ensure that all participants have a thorough
understanding of the m%’% and requirements of the program.

C. Discuss the subsidy raté"%/with the prospective relative guardians. The subsidy rate should not exceed the
child’s current foster care board payment.

D. If the prospective relative guardians inquire about a special subsidy rate (i.e., more than the child’s
current foster care board payment) due to special circumstances related to the youth’s care, ask them to
complete CFS-435-C: Subsidized Guardianship Special Subsidy Request and to provide the Division with a
written statement from the child’s physician or treatment professional that provides:

1) Child’s diagnosis

2) Child’s prognosis \

3) Identification of any current treatment being provided; and, '

4) Reasoning as to why the preceding information would warrant a special subsidy rate.




D. Inform the prospective relative guardians that any approved guardianship subsidy will be paid according
to the terms outlined in the CFS-435-F: Subsidized Guardianship Agreement (which will not be effective
until the court enters an order of guardianship) and may be modified at the annual review based on
changes in policy or significant changes in the child’s circumstances.

E. If determined during the subsidized guardianship determination meeting that it is appropriate for the
family to move forward with the legal guardianship supported by a guardianship subsidy:

1) Notify the Subsidized Guardianship Oversight Committee within 48 hours of the staffing of the
family’s intent to move forward;

2)  Submit all related forms and supporting documentation to the committee within 48 hours of the
staffing of the family’s intent to move forward. _

3) Arrange a meeting with the Subsidized Guardianship Oversight C%mittee with a preference of at
least 7 calendar days notice of the meeting date (though the ;@,’é‘g may take place earlier if all
parties agree to an earlier date).

PROCEDURE VIiiI-L4: Subsidized Guardianship Qversight Committee Review

11/2011

The Subsidized Guardianship Oversight Committee wil

®

The DCFS Permanency Specili‘i or
A. Facilitate the Subsjflized Guardi

a

versight Committee) eeting.
rea Director of the Sd idized Guardianship Oversight Committee’s
nship arrangemeéfit and any special subsidy rate

verification regarding,the subsidized'
determination (if appfigable):
1) If the Subsidized Gt%ianship Oversigh
arrangement should mowe, forward and coi
4rings: %e FSW to wotk.with the local &
: ip arrangément and subsidized guardianship agreement and
¢ Cedur ubsidized Guardianship Agreement Finalization.
2) If t@@%bsidized Guardianship ight Committee cannot verify that the subsidized guardianship
arrange »%%t should move forward, tell the FSW to
a) Workwith the family to meet any needed adjustments determined by the Subsidized
Guardiar%i’ip Oversight Committee that may qualify them to move forward with a subsidized
guardianship: gng"ément at a later date; or,
b) See Procedur i -L2: Denial of Subsidized Guardianship Arrangement, if appropriate.

o

mitteé verifies that the subsidized guardianship
has not already been set for the guardianship

The FSW will:

A. If moving forward with the subsidized guardianship arrangement, request that the local OCC attorney
petition the court for a guardianship hearing to finalize the guardianship and the subsidized guardianship
agreement (if the guardianship hearing date has not previously been set).

B. If not moving forward with the subsidized guardianship arrangement:

1) Work with the family to meet any needed adjustments determined by the Subsidized Guardianship
Oversight Committee that may qualify them to move forward with a subsidized guardianship
arrangement at a later date, if applicable; or,

2) See Procedure VIlI-L2: Denial of Subsidized Guardianship Arrangement, if applicable.



The FSW Supervisor will:
A. Conference with the FSW as needed.
B. Inform the Area Director of issues related to pursuing the subsidized guardianship arrangement for the
child.

PROCEDURE VIII-L5: Subsidized Guardianship Agreement Finalization

11/2011
The DCFS Permanency Specialist or designee will:
A. Draft and complete the CF$-435-F: Subsidized Guardianship Agreefé %’th the prospective guardians
and FSW prior to the guardianship hearing.
B. Submit the CFS-435-F to the Foster Care Manager or desi nfe for review ani i approval.
C. Sign the CFS-435-F. %

The Foster Care Manager or designee will:
A. Review the CFS-435-F: Subsidized Guardianshi
B. Inform the DCFS Permanency Specialist o%,

The FSW will:
A, Assist the DCFS Permanency Spe

uérdlan(é) prior to the guardians
the CFSAZ%F are obtained.

A. Receive the ¢
date was not pr%fgusly set).

B. Provide notice to th’@artles nd participants at least 14 calendar days before the guardianship hearing.

.C. If siblings will not also "%g? stdced in the subsidized guardianship arrangement, make a recommendation to
the court to allow visits Between siblings and with other relatives (if in the best interest of the children).
Document the recommendation in the court report.

D. Complete court report for the guardianship hearing and submit to supervisor for review.

E. Submit the CFS-6011: Court Report to the OCC Attorney within 14 calendar days prior to the hearing.

F. Document distribution of court reports to all parties or their attorneys and CASA, if applicable via the CFS-
423: Certificate of Service.

G. Attend the hearing with the case file and be prepared to provide testimony regarding services offered or
provided, progress, and recommendations to the court.

H. Present the completed CFS-435-F: Subsidized Guardianship Agreement to the court.

I.  Once the court finalizes legal guardianship and the subsidized guardianship agreement with the relative
guardians:
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1) Discuss the court orders with the family.

2) File the CFS-435-F in the provider record.

3) Provide a copy of the CF$-435-F to the relative guardian(s). Once approved (i.e., once the court enters
an order granting guardianship), the subsidized guardianship agreement will remain in effect without
regard to the state residency of the legal relative guardian as long as the guardianship remains in
effect or has not been terminated.

4) For IV-E eligible children, provide the DCFS Eligibility Unit a copy of the finalized court decree
indicating the legal guardianship and a copy of the finalized CFS-435-F: Subsidized Guardianship
Agreement in order to continue Medicaid coverage for the child.

5) For non-IV-E eligible children, instruct the relative guardian(s) to apply for heath care coverage at
their local DHS county office.

6) Exit the child out of foster care and into a subsidized guardlansﬂt
guardianship subsidy in CHRIS. ’

7) Notify the relative guardian Resource Worker that Ie%uardlanshnpfﬁas been granted.

-drrangement supported by a

The FSW Supervisor will:
A. Conference with the FSW as needed.
B. Review and approve CFS-6011: Court Report. %
C. Attend the guardianship hearing. )
D. Inform the Area Director of issues relatedégéﬁ ,

for the child.

The Resource Worker will: , 3 .
A. End date the Foster Famlly Serwc 0 %owder Service selacti
ent box on the Provider Servnc‘é?f i

e approprlate Reason for End
home was closed due to the

The DCFS Permafiency Spe ali gg? 1
A, Mail the%’étlve guardians the CFS—43§7%7 Subsidized Guardianship Agreement Review at least 60
calendar day%efore the anniversary date of the finalization of the family’s Subsidized Guardianship
Agreement wit] aﬁstructlons to return in the provided SASE:
1) The comp‘f@ed CFs- 435 G; and,
2) Required doc %
a) For r!ﬁvi%chool age children, documentation must include:
Up-to-date immunization records; and,
ii.  Atyped statement on letterhead from the child’s Early Intervention Services
provider indicating the child’s participation and progress, if applicable; and,
iii.  Atyped statement on letterhead from the child’s daycare provider confirming
enrollment, if applicable.
b) For school-age children, documentation must include:
i. Up-to-date immunization records; and,
ii. A written confirmation on letterhead from the child’s Arkansas Department of
Education accredited school or home school program verifying enrollment and
regular attendance; and,
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iii. A copy of the child’s up-to-date Individualized Education Plan (1IEP), if
applicable. '

c) For children ages 18 up to the age of 21, documentation must include:

i. A current transcript from the child’s secondary education, post-secondary, or
vocational education program, as applicable; or,

ii. Atyped statement on letterhead from the person responsible for managing the
child’s program or activity designed to promote, or remove barriers to,
employment confirming the child’s enroliment and participation; or,

iii.  The most recent pay stubs from the child’s employer indicating that the child is
working at least 80 hours per month for thafgpartlcular employer,; or,

iv. A typed statement on letterhead from the ¢hild’s medical professional stating
the reason for which the child is mcapa it eeting the education or
employment requirements listed above

B. For all children who are approved for a special guardlanshlp SUbSIdY, the r
current documentation received from the service provider;t Butlining: )

1) Current diagnosis, prognosis, and summary ofd t
2) An estimated expense summary of servnces’W%féyQ _ cessary to/ eet the spec1al needs of
the child and/or a description of any hlgh Wi
the child’s special needs. N

C. Review requests for special rates. The subsr ’ W } il ' /bsidy is approved.

~ Approval is not guaranteed. 7 '

D. Review the completed CF5-435-G: Su sidized Guardia ‘
documentation prior to the anniver: f"f/ te of finalization © ‘
agreement at the annual rewew’y
1) if the supporting documﬁ%tlon shows:that the child’s condition hasifigt changed, send confirmation

e subsidized gy% dianship agreement will cor??mue unchanged for the :

éappropriate Updates in CHRIS.

Sthat th‘%chlld'%condition has improved, schedule a family-

elative guardlangﬁnd Foster Care Manager or designee to

ip agreement to thesage appropriate guardianship subsidy and

lative guardian must attach

d supporting
ubsidized guardianship

2)

%wse CFs
|zed Guardlanshlp Agreement Termination, if appropnate
c) F||e %roprlate form in relative guardian’s record.
Enter n%sary CHRIS updates.
4) If relative guard
required timeframe d the family a copy of the completed CFS-435-H indicating termination of the

2

agreement and a;g%ated payments and benefits. File the original CFS-435-H in the provider record.

The Foster Care Manager or designee will:
A. Conference with the DCFS Permanency Specialist or designee as needed regarding decisions related to

annual reviews of subsidized guardianship arrangements.
B. Participate in meetings with the relative guardians and DCFS Permanency Specialist or designee when

discussing revisions to a subsidized guardianship agreement.
C. Submit any requests for an increase in a guardianship subsidy to the DCFS Director or designee for review.

The DCFS Director will:
A. Review requests for increases in subsidized guardianship payments and approve or deny as appropriate.

12



PROCEDURE VIII-L8: Placement with Successor Guardian

11/2011

If a child whose relatives are receiving a guardianship subsidy on his or her behalf re-enters DHS custody, the Area
Director or designee wili:
A. Notify the DCFS Permanency Specialist that the child has re-entered care.
B. Consult with the DCFS Permanency Specialist or designee and appropriate FSW supervisor as to whether:
1) Itis appropriate for the child to work toward reunification w1tWthe initial relative guardians; or,
2) If guardianship with the successor guardian is in the child’s | be(t interest and, if so, if the
identified successor-guardian and child meet requurements}t 3 gligibility criteria for the
Subsidized Guardianship Program; or,
3) If another permanency option is more appropriates
C. If asubsidized guardianship arrangement with the succ ggguardlan is de el;mlned to be appropriate,
assign the appropriate Resource Worker to open the guardian’s hoﬂfie as a provisional foster
home per Policy VII: Development of Foster Homes. E
D. If the successor guardian is determmed not be aﬁ&approprlate p "«at that pomt in time, have the

The Resource Worker will: - 1
A. if notified by the Area Director or es ne ’?ﬁ’s home as a provisional foster
home per Policy VII: Development 6f Foste

aluate:
1) How the other childr i ssful

‘Provisional and regular DCFS foster home.

ardian, end date the Foster Family Service on

forEnd Date in CHRIS noting in the comment
to the parent(s) assuming legal guardianship

C. Support the rel
D. Ifand whenl zal g1

the ProviderService:
box on the Provider ¢

guard%shlp arrangem tial relatnve guardians (i.e., reunification) or with the successor
guardian® @?%the child’s best mteres%z%another permanency option is more apprOprnate

B. Conference wi}%h the FSW on decisions regarding the child.
@

The FSW will:

A. Consult with the FS wisor, Area Director and DCFS Permanency Specialist as to whether a
subsidized guardiansh angement with the initial relative guardians (i.e., reunification) or the
successor guardian is il the child’s best interest or if another permanency option is more appropriate.

B. [f appropriate, request that the OCC attorney petition the court for a permanency planning hearing to
review the child’s case plan goal of legal guardianship supported by a guardianship subsidy with the
successor guardian.

C. Follow Procedure VIlI-L5: Subsidized Guardianship Agreement Finalization and Procedure VIII-L6:
Guardianship Hearing for Subsidized Guardianship.

The DCFS Permanency Specialist or designee will:
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A. Consult with the FSW, FSW Supervisor, and Area Director as to whether a subsidized guardianship
arrangement with the initial relative guardians (i.e., reunification) or the successor guardian is in the
child’s best interest or if another permanency option is more appropriate.

B. Follow Procedure Viil-LS: Subsidized Guardianship Agreement Finalization, Procedure VIII-L6:
Guardianship Hearing for Subsidized Guardianship and VIlI-L7: Annual Subsidized Guardianship Program
Review as appropriate.

PROCEDURE VIII-L9: Appeals

11/2011

If the family wishes to appeal a decision regarding their subsidized guardiad}s““% reement, the DCFS Permanency
Specialist or designee will:
A. Direct the family to DHS Policy 1098 for information on administrative heatings if questions from the

family are received (instructions regarding how to request. ini i aring are included on CFS-
435-H). y 7
B. Keep the family and Foster Care Manager or designee ‘@ny further proceedings related to the
appeal request. 4 :
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ARKANSAS DEPARTMENT OF:HUMAN SERVICES
\ Division of Children and Family Services

Subsidized Guardianship Program Application & Checklist

(Must be completed prior to the permanency planning staffing in which legal guardianship supported by a guardianship subsidy is discussed)

I (we) hereby apply to the Division of Children and Family Services for the Subsidized Guardianship Program for the following child:

[J IV-E Eligible [0 Non IV-E Eligible
Child's Full Name L

Child's CHRIS ID Child’s Date of Birth

Prospective Relative Guardian/ Current Relative Foster Parent

Prospective Relative Guardian/Current Relative Foster Parent

Address Telephone

The following eligibility criteria have been met:

[] The child has been removed from his or her home p

approved foster home to the child seelg
months);

[J Being returned home or adop) \ ' i 1d and the Subsidized Guardianship
arrangement is in the child,

[] The child demonstrates a strong
commitment to caring permanent]

[d Yout : 8hip if he or shelfierees to the Subsidized Guardianship arrangement and it is
$ould be inffiated (unless the court in the best interest of the minor

[ The following information @gcribing the ways in which the child meets eligibility requirements for Subsidized
Guardianship is included in ¢ :

7] The steps that the agency has takd ine that it is not appropriate for the child to be returned home or adopted;

[[] The reasons for any separation of sil s during placement and description of the efforts made to place currently separated
siblings together, the efforts made ¥ provide frequent visitation or other ongoing interaction between siblings; and efforts to
reunify separated siblings;

[] The reasons why a permanent placement with an appropriate and willing relative through a Subsidized Guardianship
arrangement is in the child’s best interest;

[] The efforts that the Division has made to discuss adoption by the child’s relative foster parent as a more permanent
alternative to legal guardianship and, in the case of a relative foster parent who has chosen not to pursue adoption,
documentation of those reasons;

[] The efforts made by the Division to discuss with the child’s parent(s) the Subsidized Guardianship arrangement; or the
reasons why the efforts were not made; and,
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I (We) . the prospective relative guardian(s) do hereby confirm that I (we) intend to pursue
legal guardianship supported by a guardianship subsidy for which includes, but is not limited to, participation in
the permanency planning activities. subsidized guardianship determination meetings, and the development of an agreement, provided all other
necessary parties agree that Subsidized Guardianship is in this child’s best interest and all eligibility requirements have been met. 1 (We)
understand that the Subsidized Guardianship arrangement is not yet final and that the process may be terminated at any point on grounds that
Subsidized Guardianship is not in the child’s best interest or that eligibility requirements have not been met.

1(We) understand and agree that an evaluation of eligibility for this subsidy will be made upon filing of this application and that if the subsidy is
approved, areview of continued need will be made annually or as necessary (for all but non-recurring Subsidized Guardianship expense subsidy).
The determination will be based on information currently available regarding the child.

I (We) certify that all of the information contained in this declaration is true and correct to thé@best of my (our) knowledge and that the
child named in this document is dependent upon me (us).

Prospective Relative Guardian Signature

Prospective Relative Guardian Signature

Family Service Worker Signature

To be completed by Permanency Specialist org

, I have determine

this document have been met.
S Procedure VIII-L.3:

relative foster parents name
The child’s FSW shall proceed wigl§] Iaffing arrangements (per DC

Subsidized Guardianship Deterg

to meet said criteria and/or other possible

fip Program per DCFS Procedure VIII-L2: Denial
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ARKANSAS DEPARTMENT OF HUMAN SERVICES
Division of Children and Family Services

Notification of Subsidized Guardianship Program Denial

C

Date

Name of Relative Foster Parent(s)

Address
Dear
This letter is to notify you of the denial of your applic

Child's Name

ective relative guardian(s) and the guardian(s)

] The child dém fistrate
‘ for the chlld

g
has a strong commi

sent to guardianship if he or she agrees to the Subsidized
greed that procedures to finalize the guardlanshlp should be initiated
the minor- dispenses with the minor’s consent).

Guardianship arrangement and i
(unless the court in the best interest 0

You may contact the DCFS Permanency Specialist at 501-682-1585 to discuss this matter further. You
also have a right to appeal this decision within 30 calendar days of receiving this notice. To request an
administrative hearing, you must mail a copy of this form along with your request to:
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Office of Appeals & Hearings
Slot N 401, P.O. Box 1437
Little Rock, AR 72203

Administrative hearings are conducted telephonically, unless you ask that the hearing be held in person.
The request for an in-person hearing must be noted on your request for an administrative hearing,

Respectfully,

Family Service Worker Name Famil %vice Worker Supervisor

Family Service Worker Signature
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ARKANSAS DEPARTMENT OF HUMAN SERVICES
Division of Children and Family Services

Subsidized Guardianship Program Special Subsidy Request

(To be completed by the relative foster parents or relative guardians)

Child’s Name SSN

Name of Legal Guardian

;@ nmated eﬁ(pensz;summary of
services which is necessaryt I '/and/or a d%ptlon of any

high-level care routine pro%

Relative Foster Parent or Legal Guardian’s Signature Date

Relative Foster Parent or Legal Guardian’s Signature Date
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ARKANSAS DEPARTMENT OF HUMAN SERVICES
DIVISION OF CHILDREN AND FAMILY SERVICES

Subsidized Guardianship Agreement

The following Agreement has been entered into by and between:
Arkansas Department of Human Services, Division of Children and Family Services, P.O. Box 1437, Slot S 565,
Little Rock, Arkansas 72203 and

(Guardian Full Name(s))

) -
(Address) (Telephone #)

Hereafter called the ""guardian(s)," for the purpose of facilitating the legal guardianship of and:

(Child’s Full Name) (Social Security Number)‘ L (Date of Birth)
To aid the guardians in providing proper care for this child, hereafter referred to as "'the child" in this Agreement.

This document is the: .

[] Initial Agreement: The prospective guardian(s) agree(s) that he/she intends to provide guardianship to the child and
has signed this document prior to finalization of guardlanshlp for the purposes of receiving
Subsidized Guardianship payments and/or services for the child under Titles XIX and XX from
the time of placement.

This Agreement will become effective upon entering of a court order granting guardianship of the child to the guardians
and, unless termination of the Agreement occurs as a result of one or more conditions set forth in Section IV
(Rev:snon or Termination) of this Agreement, this Agreement will remain in effect until:
e the child’s eighteenth (18“’) birthday if the agreement is finalized prior to the child reaching 16 years of age; or
e the child’s twenty-first (21%) birthday if the agreement is finalized after the child has reached 16 years of age but
before the child has reached 18 years of age and 1f the ch11d meets at least one of the following criteria from the
age of 18 until the age of 21+ &
o The child is completing secondary education or a program leading to an equivalent credential; or,
The child is enrolled in an institution which provides post-secondary or vocational education; or,
The child is participating in a program or activity designed to promote, or remove barriers to, employment; or,
The child is “employed for at least 80 hours per month; or,
The child is incapable of doing any of the above described activities due to a medical condition.

O 00O

The Agreement will remain in effect without regard to State residency of the relative guardian.

Date of Guardianship Finalization:

[] Amended Agreement: This is an amendment of the Subsidized Guardianship Agreement for the child placed on
(Date)
This Agreement will be effective and remain in effect until
(Date) (Date)
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PROVISIONS OF AGREEMENT

I. Relative Guardian Roles and Responsibilities
We/l, the relative guardian(s) agree(s):

A To continue to provide normal day to day care for the child who is placed with us.

B To accept this child as a member of our family with full understanding of his/her needs.

C. To cooperate with DCFS and keep the DCFS Permanency Specialist aware of adjustment
issues.

D. To continue regular visitation and/or contact with the designated siblings and relatives (when
applicable). -

E. To understand that accepting, we are accepting one of a sibling group and that should

disruption of placement occur with any of the siblings, we will not attempt to separate them by
requesting to keep any one child (when applicable).

F. To complete and submit, annually, CFS-435-G to the DCFS Permanency Specialist within
twenty (20) business days of receipt of CFS-435-G.
G. To adhere to all other provisions outlined in this Agreement.

II. DCFS Roles and Responsibilities

DCEFS agrees: Coe -

A. To provide the current foster home board payment until transfer of permanent guardianship at
which time the monthly Subsidized Guardianship payment will be provided.

B. To provide necessary documents at the appropnate time and process those documents in a timely
fashion.

C. To ensure that an annual report to the court is t' ]ed by the Ofﬁce of Chief Counsel on behalf of the
guardian(s)and child.

D. To keep the relative guardian(s) informed of any changes or other information impacting their
Subsidized Guardianship Agreement and/or payments.

E. To adhere to all provisions outlined in this Agreement.

I11. Guardianship Assistance Beneﬁts.

A. Monthly Cash Payment: ~ Yes ] No[]

$ For ___ months
Yearly Total $

. The payment will be mailéd to the relative guardian(s) each month.

The amount of this monthly cash payment -(Subsidized Guardianship) is based on the needs of the child and the
circumstances of the guardian(s) and has been determined by mutual Agreement between the guardian(s) and the
Division. The amount of the payment cannot exceed the foster care maintenance payment for the child if he/she were in
a foster family home in the State of Arkansas.

Adjustments in Subsidized Guardianship payments may be made based upon changes in the needs of the child, changes
in the circumstances of the guardian(s), or changes in the maximum allowable Subsidized Guardianship payment.
Documentation of changes in the child's needs or family's circumstances will be required.

The Division will pay the total cost of non-reoccurring expenses associated with obtaining legal guardianship
(supported by Subsidized Guardianship) of the child up to $2,000.

B. Medical Coverage
1. Medical benefits as provided under Title XIX of the Social Security Act (Medicaid) will be available to

any JV-E eligible child in accordance with the procedure of the State in which the child resides.
2. Guardians of a non-IV-E eligible child may apply for Medicaid through his or her local county office.
Medical benefits will not be provided as part of this Agreement.
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C. Social Services
1. Social Services as provided under Title XX of the Social Security Act will be available to the child in
accordance with the procedures of the State in which the child resides.
2. Social Services will be provided as appropriate by the State of Arkansas, if not provided by Title XX,
regardless of the State in which the child resides.
3. Contact your local Department of Human Services county office to access Title XX services.

D. Transitional Services
1. Appropriate Transitional Youth Services are available to children who enter into a Subsidized Guardianship
arrangement after attaining 16 years of age but prior to reaching 18 years of age. The purpose of Transitional
Youth Services (TYS) is to better prepare youth for successful transition to adulthood and to ensure that youth
have access to an array of resources.
2. Contact your local Department of Human Services county office to leam more about Transitional Youth
Services.

E. Procedures to be Followed when Moving from the State of Arkansas
Guardian(s) must follow these procedures in order to receive guardianship assistance medlcal coverage and social
services when moving to or living in a state other than Arkansas.

1. Medical Coverage
a) At least ten (10) days prior to the planned move the guardian(s) should contact the DCFS
Permanency Specialist in the Arkansas DHS/DCFS Foster Care Unit.
b) Upon arrival in the new resident state contact the local state Medicaid office to surrender the

Medicaid card issued by the State of Arkansas and make application for Medicaid in the new
resident state. ,
c) Take a copy of this Agreement with you.

2. Social Services . -
a) .. Contact the state agency responsible for the provision of social services in your new resident
state as appropnate -
b)" ° Take a copy of this Agreement with you. .

3. Transitional Services
a) "Contact the state agency respon51ble for the provision of transitional services in _your new
resident $tate.
Take a copy of thls Agreement with you.

11 Notification of Change to the Guardlanshlp Assistance Agreement and/or Payments
A. The guardian(s) will notify the Division, in writing, within five (5) days if guardian(s) is/are no longer legally

responsible for the support of the child or is/are no longer supporting the child. A written statement is
required.

B. The amount of the subsidy may be adjusted automatically due to increases in age of the child. These are
system-generated adjustments and no notice will be sent.

C. Guardian(s) shall notify the Division of changes of address at least ten (10) days prior to the move.

I11. Annual Subsidized Guardianship Agreement Review and Subsidy Eligibility

For Subsidized Guardianships, verification of circumstances to continue the subsidy must be documented annually
via CFS-435-G: Subsidized Guardianship Agreement Review. The DCFS Permanency Specialist will send this
form to the guardian(s) each year that this Agreement is in place approximately 60 business days prior to the
anniversary date of the finalization of the family’s current Subsidized Guardianship Agreement. The guardians will
return the completed CFS-435-G and any supporting documentation requested within 20 business days of receipt
of the CFS-435-G.
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IV.

VL.

Revision or Termination
The Subsidized Guardianship Agreement and, consequently the Subsidized Guardianship payments, shall be terminated
or modified:

A. Ifthe child is absent from the relative guardian home for more than 14 days in a-month (in such an event, the
child will be eligible for only a portion of the month that he or she was in the relative guardian home)
excluding when a child 18 or older lives in an approved independent living situation outside of the home (e.g.,
college dorm), or,

B. When the terms of the Subsidized Guardianship Agreement are fulfilled; or,

C. If'the child begins receiving SSI, SSA, or any other source of income (the relative guardian is responsible for
notifying the Division if the child begins receiving other sources of mcome) excluding any income that the
child may earn from his or her own employment;

D. If the child has attained the age of 18 for those who entered into the Sub51dlzcd Guardlanshlp arrangement
prior to the age of 16; or,

E. If the child has attained the age of 21 for those who entered mto the Subsidized Guardlanshlp arrangement at
the age of 16 or older; or, s

If the child who has an extended subsidy (i.e., up to age 21) does not meet the education or employment
conditions outlined on page 1 of this agreement; or,
If the child becomes an emancipated minor; or,
If the child marries; or,
If the child enlists in the military; or, ; :
If the relative guardian(s) are no longer legally or ﬁnanc1ally respon51b]e for the support of the child; or,
If the guardian(s) die; or, . -
If the guardianship is vacated; or,

. Ifthe child dies.

-

o Wit

EERTTIQ

In addition, if a youth is recelvmg Subsidized Guardlanshlp payments and re-enters DHS custody, the Subsidized
Guardianship Agreement will be’ termmated untll such time that the child is reunified with the relative guardian(s).
Subsidized Guardianship payments may contmue to be paid on behalf of the youth if the youth moves out of the relative
guardianship’s home or otherwise lives 1ndependently of the guardtan (s) as long as the guardian(s) continue to provide
support to the youth as evidenced by supporting documentation requested by the DHS/DCFS Foster Care Unit.

J,

Adoption e o,
The child/youth shall retain ellglbxllty for federal adoptlon assistance payments under the Title IV-E, pI‘OVIded he or she

was ehglble for federal adoption assistance payments when the Subsidized Guardianship Agreement was negotiated, if
the guardlan later decides to’ adopt the chlld

Successor Guardlan

In the event that the relative guardian(s) of the child dies or is no longer able to care for the child, the relative
guardian(s) may identify in this Agreement a successor guardian to potentially assist in expediting permanency for
the child if and when the relative guardian can no longer fulfill guardianship responsibilities.

A successor guardian and all household members within that individual’s home must clear applicable Child
Maltreatment Central Registry checks, applicable State Police Criminal Record checks, and a Vehicle Safety Check
before being identified as a potential successor guardian in the Subsidized Guardianship Agreement or in any
amendments to the Subsidized Guardianship Agreement.

Identification of a successor guardian in the Subsidized Guardianship Agreement will not guarantee an automatic
transfer of guardianship in the event that the current relative guardian is no longer able to fulfill guardianship
responsibilities. In order for the successor guardian to assume guardianship, he or she must follow all policies and
procedures regarding Subsidized Guardianship arrangements. This includes becoming an approved DCFS foster
home placement for the child (if appropriate at that point in time) prior to exploring legal guardianship supported
by the Subsidized Guardianship Program.
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If the above successor guardian requirements have been met and all supporting documentation is filed in the
provider record, please enter the successor guardian information below:

Successor Guardian Full Name(s))

) -
(Address) (Telephone #)

VIL. Appeal
Guardian(s) may appeal the Division's decision to deny, terminate, or modify their child’s Subsidized Guardianship

Agreement and/or payments in accordance with the rules and procedures of the State’s fair hearing and appeal
process. The relative guardian(s) must appeal an adverse decision within (30) calendar days of written notice of
adverse action. To request an administrative hearing, the relative guardlan(s) must mail a copy of the form
notifying them of adverse action along with the request to:

Office of Appeals & Hearings
Slot N401, P.O. Box 1437
Little Rock, AR 72203

Guardianship Assistance payments will not continue pending the determination of an appeal. Families who receive a
favorable ruling in their hearing may be entitled to assistance that had been suspended.

Effective date for Titles XIX and XX: UPON FINALIZATION OF GUARDIANSHIP

Director’s Signature ‘ Date
Division of Children and Family Services

Guardian’s Signature ‘ Date
Guardian’s Signature | Date
Successor Guardian’s Signature (if idenfiﬁéd in Section VI) A Date

Successor Guardian’s Signature (if identified in Section VI) Date

Signed copy of the Subsidized Guardianship Agreement given/sent to relative guardian(s) on
Date
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ARKANSAS DEPARTMENT OF HUMAN SERVICES
Division of Children and Family Services

Annual Subsidized Guardianship Agreement Review

Instructions:
Sections A, B and D are to be completed by the guardian regardless of the age of the child in his or her
care.

Section C is to be completed by a guardian of a child who is receiving an extended Subsidized
Guardianship (i.e., up to the age of 21 due to the initial Subsidized, Guardzansth Agreement being
finalized after the child attained the age of 16.

[ ] I/We have been and continue to'be*financially responsible for the child.

[] There has NOT been a change of name, or change in marital status for the child, nor has the child
enlisted in the military, married or otherwise been emancipated.

[] My child is not of school age.

[] My child is attending public or private school and the school name is

] My child is home schooled in accordance with state law.
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[_] My child is incapable of attending school due to a medical condition documented by a physician.

[_] Our address and/or phone number has changed.
~

(If applicable, please enter new address including city, state, and zip code and/or new phone numbér)

Section C: Extended Guardianship Assistance Review

ad to have entered into the Subsidized
for the youth to remain eligible for
riteria must be met (please check

To be eligible for extended Subsidized Guardianship, the guardid:
Guardianship Agreement on or after the child’s16th birthday. In or
Subsidized Guardianship through age 21 at least one of the follow
all that apply for the child in your care):

e to a medical condition.

[

Date

Date
Sworn to and subscribed before me this day of, 20
My commission expires

Notary Public
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Section E: Approval (to be completed by the DCFS Permanency Specialist)

Support documentation received: [lYes [INo
Comments:
Approval time frame of this renewal to
(Effective Start Date) (End Date)

The daily rate for this renewal is $

The next renewal is due by the day of .2
For: Enter Child's Name CHRIS ID;

Funding; ClIv-E  [[]State
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ARKANSAS DEPARTMENT OF HUMAN SERVICES
Division of Children and Family Services

Notice of Modification or Termination to
Subsidized Guardianship Agreement

Date

Guardian’s Name:
Address

City/State/Zip

This is to notify you that as of the Subsidized Guardlanshrp Agreement and benefits paid under the
agreement on behalf of have been:. :
] Modified

(Please provide description of modification)
g [] Terminated

The Subsidized Guardianship Agreement and associated payments have been modrﬁed or terminated for
the following reason(s):

[] Changes in the chlld’s c1rcumstances hav : ]tered the level of care requn'ed for the child.

[ ] Changes to the ch|ld s mcome have necess ,tated a revision to the guardianship subsidy.

[] You are no longer legally responsrble for the chlld s care, due to a change in the legal status of the
child prior to reachlng the age of 18:

[ ] You are no longer prov1dmg any care and/or ﬁnancral support to the child;

[] You did not submit 435 G: Annual Subsrdlzed Guardianship Review and/or required supporting
documentation when requested_and as outlined in your Subsidized Guardianship Agreement.

[[] We have received notification that an annual report was not submitted to the court as outlined in your
Subsidized Guardianship Agreement. -

[] You did not adhere to other provisions outlined in your Subsidized Guardianship Agreement.

[] The child is over the age of 18 and receiving extended Subsidized Guardianship benefits and no
longer meets, or the parents fail to submit documentation sufficient to demonstrate, that the child meets
the educational or vocational requirements of this Agreement.

[] The child was mistakenly determined eligible for benefits;
] You have requested termination of the Subsidized Guardianship Agreement and associated benefits;
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] Other

Additional Permanency Specialist comments:

You have a right to appeal this decision within 30 calendar days of receiving this notice. To request an
administrative hearing, you must mail a copy of this form along with your request to:

Office of Appeals & Hearings
Slot N 401, P.O. Box 1437
Little Rock, AR 72203

Administrative hearings are conducted telephonically, unless you ask that the hearing be held in person.
The request for an in-person hearing must be noted on your request for an administrative hearing. You

have the right to an attorney; if you cannot afford one y_o_ughbi;ld contact Legal Services.

For more information, please contact the DCES Permanency Sgccialiéi at 501-682-1585.

Permanency Specialist Signature‘_w,;:.&;; ' S Date

Foster Care Manager or Designee Signature . - Date
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POLICY VI-L: MENTAL HEALTH SERVICES FOR CHILDREN IN FOSTER CARE

The Division of Children and Family Services is dedicated to ensuring that all children in foster care receive a full
range of health care services including mental health services (evaluation and treatment). School age children
{5 to 18 years old) who need mental health services will be referred to a Community Mental Health Center
(CMHC) within five days of entry into foster care. Children under five years of age will be referred for mental
health services if the need is identified by a physician during the UAMS comprehensive health assessment or by
the DCFS worker or foster parent.

Urgent (requiring immediate action) or emergent (appearing for the first time) mental health treatment needs
identified by the Primary Care Physician (PCP) during the initial health screening (24;72“&0 urs:of entering foster

care) shall be referred immediately by the DCFS worker to a CMHC.

i,

pelling reason to change provuders Other ways
encourégmg cooperatlon and coordmatlon

When possible, the DCFS worker wnII make
previous treatment as this can be crﬁu:al t
Services (DMS), as well as the qual

The Family Service Work‘gfwnl
A, Refer ch«ldren»»m foster care in need »Sf megtal health servnces ages 5-18 years old, to a CMHC for routine

referral procec ﬁres and provide any required documentation.
D. Refera Chlljln foster care for mental heaith services immediately whenever a traumatic event occurs in
the life of a child in foster care. Follow the referral procedures and provide any required documentation.
E. Refer a child in foster care for mental health services anytime the FSW thinks appropriate. Follow the
organization’s referral procedures and provide any required documentation.
F. Promote continuity of care by -
1} Continuing clinically indicated mental health services the child in foster care or family members were
receiving prior to entering foster care.
2) Take timely action to ensure the continuity of the Primary Care Physician’s referral.
3) DCFS will provide the CMHC a copy of the court order when custody changes.



G.

Whenever possible, expedite access to appropriate documents from previous treatment to reduce delay
in the authorization of services by the Division of Medical Services.

PROCEDURE VI-L2: Comprehensive Health Assessment by University Of
Arkansas for Medical Sciences UAMS

The Family Service Worker will:

A

PROCEDURE VI-L3: Mental Health Assessmen_t-

The Family Service Worker will:

Ensure that the child in foster care receives a comprehensive health assessment-by, UAMS within 60 days
of the child’s entry into foster care.
Ensure that a hard copy of the Community Mental Health Center's m

UAMS with the child’s medical records

nt is sent to

health assessn

professional.

CHRIS.
Ensure the referral to the CMHC is accom; p,i_‘éd@py:
1) Authorization for treatment, : o
2) A copy of the current court order
3) A copy of the medical history,

4) Acopy of the case history inform

the; hild to th assessment/evaluatlon This may mean the Family Service Worker, foster parent

andfer;parents as app ,gpnate.

Establish che@ule regarding dates for evaluation and treatment sessions with the mental health

prowdgu

DCFS u%stands the Community Mental Health Center will:

1) '%%tme assessment or evaluation of the child within five working days from receipt of the DCFS
referral fecelpt of authorization for treatment and a copy of the court order.

2) Ifa complete psychiatric evaluation is needed, the CMHC has 45 working days to complete the
evaluation.

3) Immediately evaluate any client who presents as a psychiatric crisis or an outpatient mental health
emergency (See Glossary for definitions) and offer triage/assessment by a Mental Health Professional
to the level deemed appropriate.

The CMHC will make a copy of the emergency assessment or evaluation available immediately through
the Center’s emergency services.



G. Provide immediate verbal feedback regarding the child’s mental health evaluation to the DCFS worker.
H. Provide a copy of the child’s written mental health assessment report to the DCFS worker as soon as
possible, and in every case within five business days.

It is understood and agreed that prior authorization requests, diagnostic assessments, master treatment plans,

progress notes and other documentation required by the Division of Medical Services may be utilized to impart
information, in lieu of written reports to DCFS.

PROCEDURE Vi-L4: Outpatient Therapy and Treatment

expect the Community Mental Health Center to:
A. Offer counseling (individual, group and/or family) and/or other appropr
individual Chl|d s needs. «i@

hours).
C. Assist DCFS in making appropriate referrals to other fagil
services required for the child. »

erwill:
_become avallable The CMHC needs this
rior authoruzatlon from Medicaid. The

B. Assist DCFSA Iﬁ making appropriate referrals to other facilities if the CMHC does not have the specialized
services required for the child. ,

C. Assist in securing appropriate mental health services within its catchment area.

D. Assign a mental health clinician to coordinate mental health treatment for the child, including but not
limited to coordination with other agencies, convening staffings, or assisting with the location of 24-hour
mental health placement.

E. Work with DCFS to ensure that mental health services compliment case planning, management, and the
Multi-Agency Plan of Service$ (MAPS) Plan. MAPS is a process in which the parent/caregiver and child
meet with a multi-agency service team for individualized service planning. The child is assigned a MAPS
case manager.



Share information about past treatment and coordinate treatment services/discharge plans with
inpatient/residential provider, providing the appropriate consent forms have been signed.

DCFS retains ultimate case planning and management responsibility for placement and permanency
issues.

If the DCFS service area has a Placement Coordinator designated by the Area Director. The Placement
Coordinators may:

A.

m

apg?“%te p

Be familiar with ail mental health placement resources available within Arkansas and become aware of
new placement resources as they develop.

Know what documentation is required in placement packets submitted to providers with whom
placement is considered.

Understand the Child Case Review Committee (CCRC) process and be able ’b artlculate th g
to the courts.

Attend court hearings to:

1) Explain the current status of the case being addressed.
2) Identify which placements have been pursued.

3) Explain why specific placements have not been made
4)

formation

Specnahzéd Placement Unit (SPU).
’fement Coordmator

i :oon between the county stéff and SPU.
Keep a monthly log contaﬁéﬁmg mformatl 1
1)

4) The Iengxhi’%’f stay ina pIacement |
Monitor tfhe Medncand Cemﬂcate of- Neeg%ap roval.
Be involved uﬁ”" charge’ planmng,f;nd ‘assure discharge planning begins when the child is admitted.

mmymty Mental Health Clinic’s Clinical Director or his designee when a child
leeds mté‘%@we mental haalth services (including any 24-hour services).

areferral}s made fOr Inpatient/Residential services the worker will assure adequate and
sipation in the Inpatient/Residential evaluation/intake process by:

1) ing comprehenswe and accurate information about the child during the assessment and
.,phase to an inpatient or residential facility.
2) gthe first appointment with the child to sign consents and facilitate treatment and

treatment planning. Whenever possible, expedite access to appropriate documents from previous
treatment to reduce delay in the authorization of services by the Division of Medical Services.
Obtain prior authorization from the DCFS Administrator On-Call in the case of a child in foster care and
under the age of 10 being placed in an acute or comprehensive residential treatment program:

1) The FSW/adoption specialist will contact the DCFS County Supervisor or designee, who is then
responsible for calling the Administrator On-Call at phone number 501-538-7960. The County
Supervisor or designee is also responsible for apprising the Area Director of the administrative case
consultation and disposition within 24 hours.



2) The information that must be made available to the Administrator On-Call includes but is not limited
to the following. The information may be conveyed by telephone but may also be required via fax the
following business day.

a. An assessment or evaluation by alicensed mental health professional from the local Community
Mental Health Center that recommends acute or residential inpatient services as the least
restrictive level of care that can meet the child’s needs. This recommendation should include a
preliminary mental health diagnosis of the DCFS procedures VI-LI, Vi-L3 and VI-L5.

i.  If the foster child is in a therapeutic foster home, a licensed mental health professional
employed by the Therapeutic Foster Provider may perform the mental health assessment
and provide recommendation for acute or residential inpatient services.

have contributed to the current condition of the child.
¢. Current medlcatlons and purpose for the prescription.

e. Reason that outpatient evaluation, crisis intervention ser'é
meet the current needs.

situation.
g. History of mental health services provided
outpatient and inpatient.

including the PACE evaluation.
i.  Wraparound plan, if available%}
j- Any other information deeme
needed. :
3} The Administrator On-Call, wull pro de disposition of tﬁe Admmlstratlve Case Consultation verbally, if

A

4) If authorlzatlon is dey fedma te?npora -

'/
“' as Foster Parents, the Community Mental Health Center, and
any others lnvoWed in the’car o? e chlld. The crisis plan will be documented within 24 hours in a
Mucrosottﬁ\lord Document and dlstnbut’%d to all involved partles Parts of the cr|5|s plan may be

Health Center for information that DCFS can use to determine the most appropriate placement. The
Administrative Case Consultation is still required, however, if the child is to be referred for inpatient
mental health acute or residential treatment.
D. If copies of the current court order and other information (e.g., case history) necessary for the CMHC to

offer treatment services are not initially available, the DCFS Family Service Worker will:

1) Forward those documents to the inpatient/residential provider as soon as they become available.

2) NOTE: The CMHC needs this information to provide effective treatment and to obtain prior
authorization from Medicaid. The Medicaid prior authorization process may affect the deadlines
mentioned above.



E. Ensure that the adults who have the most complete information about the child will accompany the child
to the assessment/evaluation. This may mean the Family Service Worker, foster parent, and/or parents,
as appropriate. .

F. Update the treatment team on changes of custody status and/or discharge plans and availability.

. Take timely action to ensure the continuity of the Primary Care Physician’s referral.

H. Once the child has been admitted to a residential facility, the Worker will collaborate with the facility in
the development of the Plan-of-Care by:
1) Establishing a schedule regarding dates for treatment sessions with the inpatient/residential

provider.

2) Remaining engaged in the treatment process and will determine with the theraplst at the beginning

written reports, conferences). y
3) Assure discharge planning begins on admission and the FSW is mvol’ '
Assure contact by FSW and other appropriate adults with the ghlld

1)

a positive transition from one level, of care tdanother

2) Coordinating with the CMHC or otﬁ?er contracted outpati
following discharge from an mpat!%nt or residential facilit

3) Participating in a CASSP staffing to%mplete a MAPS (Multl-Agency Plan of Serwce)

4) Obtaining an outpatlent«appomtmg% mediately folléwmg discharge from an inpatient facility.

5} Obtaining a PCP refeffal to an‘outpati ;prowder lfg eded.

Making sure of compﬁance W|th aII sche ule

involvement.if the child’s assessment and/or treatment and share the recommendation with the court
for final dis‘ﬁasition.

The main goal of foster care is to achieve a permanent plan for the child. However, in some cases, parental
involvement in the child’s treatment can be counter-therapeutic and not in the child’s best interest.

The professional mental health provider will determine if it is appropriate for the family to participate in the child’s
treatment. This will protect the child from victimization by family members who are unable or unwilling to take an
appropriate role in the child’s treatment




Whenever necessary or appropriate, the court of jurisdiction should be advised of the mental health professional’s
recommendations so it can enforce parental compliance.

PROCEDURE VI-L7: Treatment Plannlng

The Family Service Worker will:

A,

o=z

Make a referral to the Community Mental Health.Clinic’s Clinical Director or his designee when a child
needs mental health services {including any 24-hour services).

Ensure the referral includes all the information necessary for treatment planning (e.g., authorization for
treatment, current court order, case history and information about previous treatment) if the CMHC does
not already have the information or if there is a change in mental health prgyid@
Forward copies of all critical information that was not available at the tifne of the i
becomes available.

Keep the mental heaith professional apprised of any changes in theychlld scase or placemen
Coordinate all casework being done in the case with the mental health provxd r through hone calls,
correspondence, email, meetings, joint staffing or case conferences as discussed nd agreed to with the
mental health provider. k /

referral as it

well as mformed about the chlld’ Thls coordination will help ensure the

effectiveness of the treatme_nﬁ,j.
e

eeds and progréss.
2

Invite school personne’l%to attend staffu
appropriate. % :

Document in t
document detail.

is receiving school-based mental health treatment. Also
he mental health provider has regarding coordination of

Make coor natlon services available after regular work hours.

Make the recommendatlon for the most appropriate disposition with regard to medical necessity.

Assist in securing appropriate mental health services within its catchment area.

Coordinate the mental health services being delivered by the mental heaith provider with the DCFS
worker through phone calls, correspondence, email, meeting, joint staffing or case conferences as
previously discussed and agreed to.

In accordance with Arkansas Code § 9-27-358 Placement - Staffing and planning (a)(1), the DCFS Family Service
Worker will:



A. Arrange a staff meeting within 48 hours to discuss what services or assistance is needed to stabilize the
foster placement when foster parents have requested that a child in foster care be removed from their
home.

B. Request that the licensed mental health professional from the CMHC or private mental health provider
who is treating the child attend or otherwise participate in the required staffing to discuss removal of the
child in foster care and options to supporting the placement.

PROCEDURE VI-L8: Promote Continuity of Care

If a child is receiving mental health services upon entry into the foster care system, the Famlly Service Worker will
continue clinically indicated mental health services with the provider who is aiready déﬁvenng those services,
unless there is a compelling reason to change providers

If the current mental health provider must be changed (e.g., child placeme
wili request that the old and new mental health providers will:
A. Shareinformation about past treatment.

Family Service Worker will:
A. Refer the child to the CASSP Service:
coordination with the CMHC therapist

If the referral is appropriate, ag/gordm
1) Develop and oversee the”indtwdu

addressed by tfﬁi%}ReguonalfCAégP Planning Team with regional recommendations forwarded to the State CASSP

Coordinating cé*ugx |,

PROCEDURE VI<L10: Communication

If any party needs to cancel an appointment, that cancellation will be done at least 24 hours in advance, except in
genuine emergency situations such as iliness.

PROCEDURE Vi-L11: Implementation of Agreements Monitoring

DCFS has agreements (informal) and/or contracts (legally binding agreements) with most community mental
health centers and with other mental health providers. The DCFS Area Director is responsible for working with the
Community Mental Health Center {CMHC) Directors to establish an oversight process and create a DCFS/CMHC



Oversight Team. The Area-wide DCFS/CMHC Oversight Team will work closely with the CASSP Regional Team and
community stakeholders to ensure the quality and effectiveness of the mental health services provided.

The Division of Children and Family Services will:
A. Comply with all joint agreements/contracts with mental health service providers.
B. Hold an initial joint meeting in each catchment area to:
1) Review the agreements,
2) Assess implementation of the agreements to date,
3) Identify barriers to implementation of the plan,
4) Develop a plan to address the identified barriers.
C. Hold a biannual joint meeting (following the initial jOInt meeting) in each catéh
four topics listed above and any other pertinent issues. 7

Y
PROCEDURE VI-L12: Resolution of Issues Encountere% Duri
Agreements R

&
If DCFS staff believes that CMHC staff is not following the term C
A. Attempt to resolve the |ssue with the Chlldre{f’ «5




